
VA LMS User Quick Reference Instructions 

What is the VA LMS User Quick Reference? 
 
The VA LMS User Quick Reference is a one-sheet document that gives VA LMS 
Users the essential steps for accessing, logging in and out of, and completing 
only the critical tasks required to use the VA LMS.  As a one-sheet document, it 
is intended to be printed on both sides of one sheet (back-to-back).  Using a 
heavier card stock will promote a longer life for the document at the workstation.  
It may be printed in color or black and white. 
 
How Do I Use the VA LMS User Quick Reference? 
 
The VA LMS User Quick Reference is intended to be a User reference and kept 
at the workstation.  Staff at each facility may access, download, and print this 
reference for his/her self.  However, mass production at the facility level is 
recommended.  Consider the following essential areas in the distribution of the 
VA LMS User Quick Reference: 

1. Common areas that staff may go to use a computer if they do not have 
one to use on a regular basis, such as a training room, meeting room, the 
Library, etc.  

2. Workstations that are used by multiple staff, such as reception areas, 
information areas, Ward stations, etc.  

In addition, first priority for distribution of the VA LMS User Quick Reference to 
staff that do not use a computer on a regular basis, such as Building Engineering 
staff, Dietetics staff, Housekeeping staff, Groundskeeping staff, etc. is 
recommended.  Also recommended is the incorporation of the VA LMS User 
Quick Reference for use as a handout during New Employee Orientation 
sessions, in Employee Welcome packets, and during other general information 
meetings. 
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