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By the end of this tutorial session, you should be able to find and use:
e the Upper Menu and its tools

Click here to view online tutorial
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Place cursor over the task or step and Ctrl + click the task or step to jump directly to it.
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Basic Navigation Features: Upper Menu

When you first log in as a user, you’ll notice a row of links in the top right corner of the
page. This is the Upper Menu.
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A. Home link

In the Upper Menu, you’ll see a link called Home. You can click on this link from anywhere
in the VA LMS and it will take you back to this page.

B. Search Catalog field & Go button

If you need to find available training but you’re not sure where to start, you can search the
VA LMS. In the Upper Menu, type a word or phrase in the text box labeled Search Catalog,
then click the Go link. A page will appear which displays a list of the training related to your
search.

C. Help link

The Help link on the Upper Menu (with a question mark next to it) takes you to the VA LMS
help resources. When you click on the Help link, a new browser window will open.
Available in this window are helpful resources, including how-to’s and glossaries of terms
used in the VA LMS.

D. Logout link

The Logout link is the last option in the Upper Menu. Click Logout when you’re ready to
end your session in the VA LMS.

This completes the process.
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Upper Menu Step by Step Guide

A. Home link

In the Upper Menu, you’ll see a link called Home. You can click on this link from
anywhere in the VA LMS and it will take you back to this page.

B. Search Catalog field & Go button

If you need to find available training but you’re not sure where to start, you can search the
VA LMS. In the Upper Menu, type a word or phrase in the text box labeled Search
Catalog, then click the Go link. A page will appear which displays a list of the training
related to your search.

C. Help link

The Help link on the Upper Menu (with a question mark next to it) takes you to the VA
LMS help resources. When you click on the Help link, a new browser window will open.
Available in this window are helpful resources, including how-to’s and glossaries of terms
used in the VA LMS.

D. Logout link

The Logout link is the last option in the Upper Menu. Click Logout when you’re ready to
end your session in the VA LMS.

This completes the task.

Resource Information

e The web-based demonstration of the process can be found at the following web address:
http://www.insidelms.va.gov/wbt/002-BasicNavigation/\VVALMSUpperMenu.htm

e To access additional VA LMS training resources, please visit
http://www.insidelms.va.gov/userRoles/vaLMS-user-notebook/vaL MS-notebook-user.shtm

e The InsideLMS website provides up-to-date information, resources and tools for all
VA LMS users at http://www.insidelms.va.gov.

Please send questions, comments, or requests for additional information regarding this
training to the VALU_LMSTrainingGroup@va.gov.
(VALU_LMSTrainingGroup@va.gov)
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