VA LMS Web-Based Tutorial Support Material — Process Reference
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Revisiting Course Contents after Completion

Objectives
By the end of this tutorial, you should be able to do the following:

e Access and review content from completed courses
Click here to view online tutorial

Table of Contents
Place cursor over the task or step and Ctrl + click the task or step to jump directly to it.
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Revisiting Course Contents after Completion

Step 1- Click the Learning link in the Main Menu

File Edit View Favorites Tools Help

aippinie s Maps ol plopis = dlieregor el rarran 2cplurap

QBak ~ H =A | O search 77 Favorites &8 L f

55 @https:f,."www.Ims.va.govfpIateau,."user,fpersnnal.."viewPersonaIHame.do

VA Learning Management System

ome | Home

Personal earning

step | . |

Go | ? Help | @ Logout

= Home = Zpprovals «

Welcome USER 02 LMSUSER il
2/7/2008
Please UPDATE YOUR PROFILE! Alerts

O vou have

To ensure automatic notifications are properly processed by the wa-
LMS (e.g., learning assignments, registration approvals), click the

hyperlink above upon first use of the WA-LMS and enter your work -\_ra‘.a]og i . :
email address and the name of your supervisor. Please review your View all ava!lable 'HEFTUCFUF’lEd items»
entire Profile periodically to update the information as changes occur. view all available online items»

Browse Catalog»
Get the Most from Your Learning Management System

Visit the _Inside LMS communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the

learners and those responsible for VA LMS administration. You can |
expect to find thorough up-to-date coverage of announcements, Configuring the Open Shortest Path First
policies, training, and initiatives based on your needs. Protocol - 120082_eng

Testing and Instrumenting C#
Applications - 109340_eng

Acute Management of Autonomic
Dysreflexia

"Give 'em the Pickle" Video Training Kit

Alerts

The Alerts section provides important status notifications regarding

/
assigned learning events. 2/29/2008

3/24/2008

@] | & caa._.'

VA Online Travel Card Training
Learning Plan
The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Plans, register in instructor-led items,
and launch online content from the Learning Flan. Curriculum Status

«+ Go to Curriculum Status|

Curriculum Status
VA Online Travel Card Training

The Curriculum Status functionality provides learners with a
oo Mie it - B A, o —d-dc

&] Done 2 @ nternet

Some completed training items in the VA LMS may be revisited later through the user’s
Learning History page.

To review a completed training item, click the Learning link in the blue Main Menu.
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Step 2- Click the Learning History Sub-Menu link
3 —

= 5,

File Edit View Favorites Tools Help

QBak - O = A "o | D search <% Favorites &8 (A~ = ﬂ of

i Address |@ https: ffwww.Ims. va.govfplateau fuser learning/getLearningPlanAction. do

[~
VA Learning Management System
Welcome USER 02 LMSUSER | Home | Search Catalog Go | 7 Help | 0] Logout

Learning

= Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History | Record Learming * SF-182 Reguests
step

Learning Plan

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Flan by: | None 7; Field Chooser
[Expand All] [Collapse All]

Learning Plan Items: Required:

Title & Type | Required By | Status Action Remove
*» "Give 'em the Pickle" Video Training Kit 2/29/2008 Available | TS |
» 101 Medication Tips for People with Diabetes | | @
» Accounting for Corporations - FIND222 In Go to Content @
: | PrOgress, |
¥ Acquisition Forum e request Schedule || i
| registered |
b Acute M g t of Aut ic Dysreflexia Available | Go to Content
- |

Configuring the Open Shortest Path First Protocol -
120!_]_32_eng

In | Go to Content
progress |

@ Dl & & 2| em| S

¥ Empowering Patients through Patient Centered Care (CDN) _;:1 i @'
avallable
» TEST Approval Pro | Available | Go to Content | @'
» TEST-Supervisor Approval Required Item Must be | EEE Schedule .
; N : - | registered |
} Testing and Instrumenting C# Applications - 109340_eng 7 In '
progress
i@ Done é £ Internet
From the Learning Sub-Menu, click the Learning History link.
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Step 3- Click the Review Content button (if available)

r ey
A WVALMS Leargngeleanming el eanmneslistonysmicrosolidntenel Xl orer: J _J a
: File Edit View Favorites Tools Help J','
: 5 g »
P @ Back - ® & 8 | P search % Favoites € - g i ! Links
: Address @htb:ns:ff'i\"i\'w.Ims.va.govfplateaufuserﬂearningﬂearningHisbory‘do _‘ a Go

A Learning Management System

elcome USER 02 LMSUSER | Home | Search Catalog Go | 7 Help | [ Logout

Personal Learning

= Learning Plan = Learning Calendar * Current Registrations * Curriculum Status * Learning History * Record Learning * SF-182 Reqguests

Learning History [”

The Learning History page shows you a summary list of the items that you have completed and the dates the items were completed. To view
the details of a specific item in your learning history, simply click the corresponding title of the item. You can =sort the list by the Title of the
items or the Completion Date of the items on the list.

Learning History
e Completion Date s .
Training Basics 2/1/2008 08:53 AM CST Complete

step

Revised Title for Testing | 12/12/2007 09:20 &AM C5T | Complete
Cyber Security Awareness 2008 8/8/2007 10:58 AM CST Complete

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

(}] Done é Q Internet

On the fictional Mr. LMSUSER’s Learning History page, in the Action column, only one
training item has a Review Content button visible.

To review the training item, click the Review Content button.

& Note: Clicking Review Content opens the original course or item for review. This
DOES NOT place the course back on your Learning Plan. The content must still be
available online or else error messages are generated. Content may be removed from the
VA LMS when it becomes obsolete.

Also, if an external event has been recorded, there will be nothing under the Action
section for content or certificates.

For this tutorial, in the Action column for “Training Basics,” click the Review Content
button.
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Step 4- Click on the link for the content you wish to review

A WVALMS Learmngeleanmngeleanmneistonyis GConteniSinuctiune Shicrosoflienielxplonery J \_ﬂ 8‘1
: File Edit View Favorites Tools Help J','

; 7 : g : »
: Q Back ~ & Iﬂ E'] o | /- Search %7 Favorites &8 ~ g i : Links

: Address @https:ff'A"A'U\'.Ims.va.govfplabeaufuserﬂearning,."reviawOnIineContent.do?componentTypeID=VA&cDmponent{D=63960&'evisionDabeMiIIiseconds=1198762860000&5tu{1 Go

VA Learning Management System

Go | 7 Help | [ Logout

Personal Learning Career Catalog

= Learning Plan = Learning Calendar * Current Registrations * Curriculum Status * Learning History * Record Learning * SF-182 Reqguests

Online Content Structure il

Training Basics
VA 63960
Revision: 1 -12/27/2007 07:41 AM C5T

Online Content Structure

S8 5 CONTENT ExamPLE | 2/1/2008 08:53 AM CST
[5; CONTENT EXAMPLE [ 2/1/2008 08:53 AM csT  Lonine Content Struch
This is a test.
Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us
E Done é Q Internet

The Online Content Structure screen appears.
If the course is still available, links to the course are displayed on this page.
To review a completed course item, click its corresponding link.

May 2008 v1.0 "2 Page 5 of 10
Prepared by VALU IT NT&EO and EES VA‘.’.'.".‘:"_%,',-"
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Step 5- Click Close [X] button to close content window

A Gannotfind servensMicrosoft nteniettxplorer

File Edit View Favorites Tools Help

3 Bach 3 Iﬂ @ I\ ,':.‘ Search 77 Favorites £ | (- -.91 =8

| acdress | €] http:fjvatest starsatx, com valms tutorialloadtest/index. htm?AICC_SID=C 1600 187M2183358AICC_URL =https %32 % 2F% 2RI/ %26l MNS% 2eVA %2260V % 2iplatea ||| [E] G0

[

@ The page cannot be displayed

The page you are looking for is currently unawvailable. The Web
site might be experiencing technical difficulties, or you may need
to adjust your browser settings.

When content objects are not available for review
Please try the following: you will usually receive an error screen,
as shown here.

Click the Refresh button, or try again later.

# If you typed the page address in the Address bar, make
zure that it iz spelled correctly.

# To check your connection settings, click the Tools menu,
and then click Internet Options. On the Connections
tab, click Settings. The =settings should match thoze
provided by your local area network (LAN) administrator or
Internet service provider (ISP).

# See if your Internet connection settings are being detected.
You can set Microsoft Windows to examine your network
and automatically discover netweork connection settings (if
your network administrator has enabled this setting).

1. Click the Tools menu, and then click Internet
Options.

2. 0On the Connections tab, click LAN Settings.

3. Select Automatically detect settings, and then
click OK.

* Some sites require 128-bit connection security. Click the
Help menu and then click About Internet Explorer to
determine what strength security you have installed.

# If you are trying to reach a secure site, make sure your
Security settings can support it. Click the Tools menu, and L
then click Internet Options. On the Advanced tab, scroll
to the Security section and check settings for S5L 2.0, S5L
3.0, TLS 1.0, PCT 1.0.

s Click the & Back button to try another link.

il

=
iil javascript:history.back(1) £ Internet
The selected content is presented in a separate window.

Note: Content objects like exams-as in this example-will NOT be available for
review.
After viewing the online content, close the content window...
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Step 6- Click Return to Content Structure button

AWVAIS e e e leanmneiedeaniingistony e Gontentstrusture s crosof il nternetmloner M= %i
File Edit View Favorites Tools Help ,','
e e ; e : »

P QBack - O [ & | Psearch FrFaveites @ | (- B i : Links

: Address @ https:ff'A"A'U\'.Ims.va.gov,"plabeaufuserJ|earning,."reviawOnIineConbent.dD?camponentTypeID=VA&cDmponentID=63960&'evisionDabeMiIIiseconds=1198762860000&st £ Go

VA Learning Management System
Welcome 12 S R | Home | Search Catalog Go | 7 Help | [ Logout

Learning

= Learning Plan = Learning Calendar * Current Registrations * Curriculum Status * Learning History * Record Learning * SF-182 Reqguests

Online Content Structure al

Training Basics
VA 63960
Revision: 1 - 12/27/2007 07:41 AM CST step

Do not close this page or navigate from this page while you are working with
online content. Some cantent may rely on this window to save your progress.

When you have completed the content, you can relaunch the content or use the
menus or the links below to navigate elsewhere.

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

iil http:ffvatest.starsatx.com/valmstutorialloadtest/findex. htm? AICC_SID=C1300187M2138358AICC_URL=https%3a%2f%2fW\W\W Sa2ell é & Internet

...and then, on the VA LMS Online Content Structure screen, click the Return to Content
Structure button.
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Step 7- Click the Learning History Sub-Menu link to return to the
Learning History screen

7 . % 3 7 ey T T i e T = =
A WVALHS Learmngied eammngclieannneislonie ContentStrirctine S crosortl nteniei=xplonar: d d Q\q
: Fle Edit View Favorites Tools Help ’,'
; : »
@ Back ~ Iﬂ lg'] o | M Search <7 Favorites &2 - i ¥ Links

: Address @htn:us:f’fwww.Ims.ua.govfplabeaufuserﬂearningfreviewOnIineContent.dD?cnmponeanypeID=VA&c0mponent{D=6396UarevisionDaDeMiIIiseconds=1198?6ZBEDDUUasmI_J Go

VA Learning Management System

Welcome USER 02 LMSUSER | Home | Search Catalog Go | 7 Help | [ Logaut

Personal Learning Catalog

= Learning Plan = Learning Calendar * Current Registrations = Curriculum Status + Learning History || Record Learning * SF-182 Reguests

step
Online Content Structure Q il
Training Basics
VA 63960

Revision: 1 -12/27/2007 07:41 AM CST
Online Content Structure

|.—§_‘} CONTENT EXAMFLE 2/1/2008 08:53 AM CST
@ CONTENT EXAMPLE | 2/1/2008 08:53 AM CST
This is a test.

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

Online Content Structure

{E Done é e Internet

The Online Content Structure screen reappears.
To return to your VA LMS Learning History, click the Learning History Sub-Menu link.
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‘B WAIHS learnne elleanning = lleanmine Histony s WicrosortdntennetExolonen J d %‘
: File Edit WView Favorites Tools Help ,'?
T . -, c ] »
P Q@Bak - ) - [®] [@ @n | S search Tf Faverites £8 - da B f ! Links

: Address @htbjs:ff't\"t\'w.Ims.va.guvfplateaufuserﬂearningﬂEamingHistury‘dU [] Go

A Learning Management System

Welcome USER 02 LMSUSER | Home | Search Catalog Go | 7 Help | ™ Logout

= Learning Plan = Learning Calendar * Current Registrations * Curriculum Status * Learning History - Record Learning * SF-182 Requests

Learning History 7|

The Learning History page shows you @ summary list of the items that you have completed and the dates the items were completed. To view
the details of a specific item in your learning history, simply click the corresponding title of the item. You can sort the list by the Title of the
items= or the Completion Date of the items on the list.

Learning History
Title Completion Date « Status Action
Training Basics 2/1/2008 08:53 AM CST Complete

Revised Title for Testing 12/12/2007 09:20 AM CS5T Complete
Cyber Security Awareness 2008 8/8/2007 10:58 AM CST Complete

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

El (8 items remaining) Downloading picture hitps: ffwww.Ims.va.gov/plateaufuser fmages/background_submenu. gif... é P Internet

Or, you can select one of the Main Menu Navigation bar links to go elsewhere in the VA
LMS.

Let’s select the Personal link to again return to the VA LMS homepage.

This completes the task.

Revisiting Course Content(s) after Completion
Step by Step Guide

Click the Learning link in the Main Menu

Click the Learning History Sub-Menu link

Click the Review Content button (if available)

Click on the link for the content you wish to review

Click Close [X] button to close content window

Click Return to Content Structure button

Click the Learning History Sub-Menu link to return to the Learning History
screen

This completes the task.

NogakrowhE
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Resource Information

e The web-based demonstration of the process can be found at the following web address:
http://www.insidelms.va.gov/wht/003-
ManageY ourPersonal Account/RevisitingCourseContent.htm

e To access additional VA LMS training resources, please visit
http://www.insidelms.va.gov/userRoles/vaLMS-user-notebook/vaLMS-notebook-
user.shtm

e The InsideLMS website provides up-to-date information, resources and tools for all VA
LMS users at http://www.insidelms.va.gov.

Please send questions, comments, or requests for additional information regarding this
training to the VALU_LMSTrainingGroup@va.gov. (VALU_LMSTrainingGroup@va.gov)
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