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Adding Training to your Learning Plan using the

Advanced Catalog Search

Objectives
By the end of this tutorial, you should be able to do the following:

e Access and use the following Catalog tool provided in the VA LMS to search
for training and add to your learning plan: Advanced Catalog Search.

Click here to view online tutorial
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Adding Training to your Learning Plan using the Advanced
Catalog Search

Step 1 — Click the Catalog link
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: Address @ https: ffwww.Ims.va, gov /plateaujuser jpersonal fviewPersonalHome, do

VA Learning Management System

| Homeuls.

GO | 2 Help | I Logout
Personal Learning ort

* Home - Approvals = Profile = Regional Settings

Welcome USER 03 LMSUSER wl
2/19/2008 = |
Please UPDATE YOUR PROFILE! Alerts

@ vou have overdue learnings

To ensure automatic notifications are properly processed by the VA-LMS ; i il
(e.g., learning assignments, registration approvals), click the hyperlink

= C log

abowve upon first use of the VA-LMS and enter your worle email address ”ﬁta g ’ . i

and the name of your supervisor. Please review your entire Profile View all 5“'5!‘3b|3 'f‘SFrUE‘tCr'|Ed itemss»
pericdically to update the information as changes occur. View all available online items»

Browse Catalog=
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the learners
and those responsible for Va LMS administration. You can expect to find
thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Fath First

initiatives based on your needs. Protocol - 120082_eng B
Testing and Instrumenting C# Applications - B
109340_eng

Alerts TEST ITEM a

The Alerts section provides important status notifications regarding WHA Privacy Policy Web Training -H

assigned learning events. Balanced Scorecard Workshop 5]

Learning Plan

The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Flans, register in instructor-led items,
and launch online content from the Learning Plan.

Curriculum Status w 5o to Curriculum Status

Curriculum Status TEST Domain Mandatery Training

The Curriculum Status fi
T
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To conduct a very specific search for training items, access the VA LMS Advanced
Catalog Search tool. This search tool allows you to set specific criteria to narrow your
search and help find the desired training.

To do this, click the Catalog link in the Main Menu.
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Step 2 — Click the Advanced Catalog Search link in the Sub-
Menu
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Welcome US 1 R | Home | Search Catalog Go | 7 Help | &1 Logout

Learning aree Catalog

* Browse Catalog * Calendar of Offerings = Simple Catalog Search | = Advanced Catalog Search
step

Browse Catalog 7

This page is used to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested
beneath it.

[Expand All] [Collapse &ll]
» Business Processes  (24) Please select Subject Area to view related fems

» Customer Relations (3]

» Diagnostics & Clinical Topics  (106)
¥ Env. of Care, Safety & Inf. Ctrl,  (17)
rHR and Staff Development  (43)

¥ Information Technology  (24)

¥ Leadership & Management  (39)

b Legal & Ethical Issues (3]

» Patient Care Processes  (24)

¥ Performance Improvement  (11)

» Research

» Special Veterans Iszues  (14)
»\Veterans Benefits (5]

Bromcy Ciztement | Secticib: Giatement LAcceibilibe L Disclaimer L Contack 1=

&] pone 2 @ Internet

Next, click the Advanced Catalog Search link in the Sub-Menu.
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Step 3 — Complete the Keywords information section as
appropriate for what you know about the course you are looking

for
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VA Learning Management System

lcome U LMSUSER | Home | Search Go | 7 Help | © Logout

Catalog

Learning Career Catalog Reports

= Browse Catslog = Calendar of Offerings * Simple Catsloeg Search = Advanced Catalog Search

Advanced Catalog Search 7|

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

step Title: | Contains

Description: | Contains

ID: | Contains  [&d
Search Options
Sedrchfor; ® an O only tems O curricula O only offerings

¥ Instructor-Led ™ Online ¥ Blended W Other (Select one or more)

Centains Select
el | Contains Select
Select

Source: | Contains

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

This opens the Advanced Catalog Search page.

The Advanced Catalog Search page allows you to search for courses under several
different criteria including: keywords in the Title, Course Description, or the ID.
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Step 4 — Set the Search Options section criteria as appropriate
for the advanced search you are requesting

WAL Learnigslatal oF e Advanced SeanciisMicrosori i ntergielExplonery ,_J J ﬂi
: File Edit View Favorites Tools Help ("
T : : »
: QBak - ,_x'l E] s - Search <7 Favorites T B F

: Address @] https: /jmww Ims.va,gov fplateau/user jcatalog fadvancedSearchCatalog. do [Fl> K8

VA Learning Management System
Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | £1 Logout

Personal Learning aree Catalog

+ Browse Catalog + Calendar of Offerings + Simple Catalog Search = Advanced Catalog Search

Advanced Catalog Search 7|

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

* | Contains |

Description Contains

ID: | Contains

Search Options
Search:far; ® an O only items O curricula © only offerings

¥ Instructor-Led ™ Online ¥ Blended W Other (Select one or more)

step
Centains Select
Contains Select
ource: |Contains [+] Select

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

The Advanced Catalog Search also provides Search Options for the Item Type, Subject
Area, Delivery Method, or Source.

You may choose to search for Items, Offerings, Curricula or All and select the types of
training for which you are searching: Instructor-Led, Online, Blended, and Other.

As an example, Mr. LMSUSER's supervisor has recommended that Mr. LMSUSER take
the “HPDM Works for You” training course. Mr. LMSUSER enters the course name in
the Keywords section of the Title field.

He leaves the Search for: options set to their defaults.

May 2008 v1.0 oy Page 5 of 10
Prepared by VALU IT NT&EO and EES ~ W\Unhersty



VA LMS Web-Based Tutorial Support Material — Process Reference

CAVA LS liez

File Edit View Favorites Tools Help i

: Q Back - H = Y O search

s @ https: ffwww.Ims.va.gov plateaujuser jcatalog/advancedsearchCatalog. do

FIiipg = dlpE A GVaneed)

Zairefi - siierosofe st Seplarar

HRe

Favorites 48 - 5a f

Addi

GO | 7 Help | 0 Logout

earning Catalog

* Browse Catslog = Calendar of Offerings * Simple Catslog Search » Advanced Catalog Search

Advanced Catalog Search a

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

Title: | contains &2 [HPDM Waorks for You
Description: | cgntains L__)
ID: |contains [

Search Options

O Curricula O Only Offerings

¥ Instructor-Led M

Search for: ® Al

O only tems

oOnline ™ Blended ¥ Other (Select one or more)

Item Type: [<]
Subject Area:
DoD
Delivery Method: |[IHS
NFED
Source: |OFED
nom
VA

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

é 0 Internet

E Done

He knows that this is a VA course, so he chooses VA from the Item Type drop down list
box.
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Step 5 — Click the Search button
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m LM | Home | Go | 7 Help | [ Logout

earning Catalog

* Browse Catslog = Calendar of Offerings * Simple Catslog Search » Advanced Catalog Search

Advanced Catalog Search a

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

Title: | contains |83 HPDM Works for You
Description: | cgntains L__)
ID: |contains [
Search Options
Search for: ® Aan O only tems © curricula © only offerings

W Instructor-Led ¥ Online ¥ Blended ¥ Other (Select one or more)

Item Type:

Subject Area: |contains Select
Delivery Methed: |cgntains Select
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Source: | Contains

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

E Done é 0 Internet

Finally, he clicks the Search button.

May 2008 v1.0 Page 7 of 10

Prepared by VALU IT NT&EO and EES




VA LMS Web-Based Tutorial Support Material — Process Reference

Step 6 — Click the Go to Content button to add item to your
learning plan immediately or click the Add to Learning Plan
button to add the training to your learning plan and view the
content later

A WAIHS LearmigEiiatalopsiSearcli RestliseMicrosoftlnternetExploners ‘_J L_J ﬂi
: File Edit View Favorites Tools Help ("

3

QBack - = & 5 )0 search ' Favorites 42 v A F

Ims.va.gov/ plateaujuser fcatalog froute AdvancedSearchCriteria.do I aGo

VA Learning Management System

MSUSER | Home | Search Catalog Go | 7 Help | 01 Logout

ome USER 03

Learning ‘a Catalog

+ Browse Catalog + Calendar of Offerings + Simple Catalog Search = Advanced Catalog Search

Search Results d

Below are the results of vour Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a
Learning Item. You can refine your Search by clicking the Refine Search link at the top of the page.

- Refine Search
Advanced
Below are the results of your Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a
Learning Item. You can refine your Search using the search form above.
Catalog Search Results
Title &

HPDM Works for You <4 | 0.00

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

The Catalog Search Results are displayed.

& Note: To learn more about the course, click the course title.

Clicking the Go to Content button will open training item content immediately and
automatically add the item to your learning plan.

To take this course at a later time, click the Add to Learning Plan button. This will add
the course to your learning plan. This allows you to return at a later time and launch the
course from your learning plan.

For this tutorial, Mr. LMSUSER clicks the Add to Learning Plan button.
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i o
CAWVAIWS llennning = (s anmijegie Plan Sticrosodnt

File Edit View Favorites Tools

[ ome- 0 -RR G

: Address @ https: ffwww.Ims.va.gov plateaujuser jcatalog /performCatalogaction. do

Help

O search <7 Favorites 42

F »
i Links

Home || Search Catalog

Learning

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status

Learning Plan

required to complete on a recurring basis as well.

Group Plan by: | None
[Expand All] [Collapse All]

Learning Plan

Records per Page | 10 Q Page: 12

* Learning History * Recerd Learning * SF-182 Requests

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are

Items:

Title Type | Required By o | Status
* cConfiguring the Open Shortest Path First Protocol - 120082_eng B O a/30/2007 Available
* Testing and Instrumenting C# Applications - 109340_eng B O s/30/2007 | Available
» TEST ITEM a8 | @11/13/2007 | Mustbe
| registered
*» VHA Privacy Policy Web Training B 2/4/2009 In
| progress
» Advancing Your Service Expertise - CUST0104 -H Available
*» Balanced Scorecard Workshop B
» Bridge the Expectations Gap - CUST0173 B Available
* Electrical Safety Awareness - SAHI]41.9 B | Available
*» General Employee Privacy Awareness g Available
» HPDM Works for You | g Available |

Previous | Nexts (16 total records)

B

GO | 7 Help | 0 Logout

Field Chooser

Required: _AH @

\ction
Go to Content
Request Schedule

Remove

Go to Content
Go to Content

Go to Content
Go to Content

Go to Content

El BN EhE)

<]

a Done

é 0 Internet

The VA LMS opens Mr. LMSUSER’s learning plan and the course “HPDM Works for

You” has been added.

Now, Mr. LMSUSER may log out of the VA LMS or continue using the VA LMS as

needed.

This completes the process.
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Adding Training to your Learning Plan using the

Advanced Catalog Search Step by Step Guide

1. Click the Catalog link

2. Click the Advanced Catalog Search link in the Sub-Menu

3. Complete the Keywords information section as appropriate for what you know
about the course you are looking for

4. Set the Search Options section criteria as appropriate for the advanced search
you are requesting

5. Click the Search button

6. Click the Go to Content button to add item to your learning plan immediately or
click the Add the Learning Plan button to add the training to your learning plan
and view the content later

This completes the task.

Resource Information

o  The web-based demonstration of the process can be found at the following web address:
http://www.insidelms.va.gov/wbt/004-Y ourL earningPlan/AddingltemL P-Advanced.htm

e To access additional VA LMS training resources, please visit
http://www.insidelms.va.gov/userRoles/vaLMS-user-notebook/vaL MS-notebook-
user.shtm

e The InsideLMS website provides up-to-date information, resources and tools for all VA
LMS users at http://www.insidelms.va.gov.

Please send questions, comments, or requests for additional information regarding this
training to the VALU_LMSTrainingGroup@va.gov. (VALU_LMSTrainingGroup@va.gov)
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