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Removing Items from your Learning Plan 
Objectives 

By the end of this tutorial, you should be able to do the following: 

• Remove items from your learning plan.  
Click here to view online tutorial 
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 Removing Items from your Learning Plan 

Step 1 – Click the Learning link 

 
The VA LMS gives users many tools and resources to help them manage their learning 
plan.  This includes the ability to remove self-assigned training items from the learning 
plan. 

To remove self-assigned training items from the learning plan, click the Learning link on 
the Main Menu. 
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Step 2 – Click the Trash Can icon in the Remove column 

 
For this tutorial, you see the Learning Plan for our fictitious training user, Mr. 
LMSUSER, who needs to remove an item from his learning plan. 

   Note: You may only remove items that you have added to your learning plan.  
You can recognize these items by the trash can icon in the Remove column of your 
learning plan.  

Mr. LMSUSER added this course himself, so the trash can icon is visible. 

To remove this item from his learning plan, he clicks the trash can icon in the Remove 
column for the desired course.  In this case, the “Balanced Scorecard Workshop” course. 
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Step 3 – Click the OK button 

 
A dialogue box appears, confirming Mr. LMSUSER wants to remove the item from his 
training plan.  He clicks the OK button. 

May 2008 v1.0  Page 4 of 6 
Prepared by VALU IT NT&EO and EES 



VA LMS Web-Based Tutorial Support Material – Process Reference 

 
The Learning Plan page refreshes and the item is no longer on the Learning Plan.  

Now that the course has been removed, Mr. LMSUSER can log out of the VA LMS or 
continue using the VA LMS as needed. 

 
This completes the process. 

Removing Items from your Learning Plan Step by 
Step Guide 

1. Click the Learning link 
2. Click the Trash Can icon in the Remove column 
3. Click the OK button 

This completes the task. 
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Resource Information 
•  The web-based demonstration of the process can be found at the following web address: 

http://www.insidelms.va.gov/wbt/004-YourLearningPlan/RemovingItems.htm           
• To access additional VA LMS training resources, please visit 

http://www.insidelms.va.gov/userRoles/vaLMS-user-notebook/vaLMS-notebook-
user.shtm 

• The InsideLMS website provides up-to-date information, resources and tools for all VA 
LMS users at http://www.insidelms.va.gov. 

Please send questions, comments, or requests for additional information regarding this 
training to the VALU_LMSTrainingGroup@va.gov.  (VALU_LMSTrainingGroup@va.gov) 
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