VA LMS Web-Based Tutorial Support Material — Process Reference

LEARNING
MANAGEMENT
SYSTEM

Your VA LMS Learning Plan

Welcome to the VA Learning Management System, or VA LMS. This web-based
tutorial, titled “Your VA LMS Learning Plan,” is for VA LMS users and supervisors. All
users can manage their learning needs by adding, launching, or removing courses from
their individual learning plans.

Objectives
By the end of this tutorial session, you should be able to:

e Access your learning plan

e Recognize the different types of learning and the icons used in the VA LMS to
identify each type

e Use the Search Catalog tool in the Upper Menu to find training and add it to your
learning plan

e Access and use the following Catalog tools provided in the VA LMS to search for
training and add to your learning plan: Search Catalog tool, Browse Catalog feature,
Simple Catalog Search and Advanced Catalog Search

e Access and launch content directly from your learning plan, and

e Remove items from your learning plan.

Click here to view online tutorial
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Task 1 — Accessing and Viewing Your Learning Plan

Step 1 — Click the Learning link

@ VAL Tiearnng = ersonal S HomesWerosoriliteneltoloner:

Fle Edit View Favorites Tools Help

i QBack - € CEE W O Search 77 Favorites 48 ~ B f

2 @ https: ffwww.Ims.va, gov /plateaujuser jpersonal fviewPersonalHome, do

System

| Home |

Personal Learning

step
* Home * Approvals =

Welcome USER 03 LMSUSER l
2/19/2008
Please UPDATE YOUR PROFILE! Alerts

@ ou have averdue

learning=
To ensure automatic notifications are properly processed by the VA-LMS GibaE:
(e.g., learning assignments, registration approvals), click the hyperlink Catalog
abowve upon first use of the VA-LMS and enter your worle email address I = . 3 3
and the name of your supervisor. Please review your entire Profile View all aa-a!\ahla '”SF”-“:tDr'IEd itemss
pericdically to update the information as changes occur. View all available online itemsa

Browse Catalog=
Get the Most from Your Learning Management System

Wisit the Inside LM3S communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the learners P = T F =
and those responsible for Va LMS administration. You can expect to find 2

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Fath First g
initiatives based on your needs. Protocol - 120082_eng
Testing and Instrumenting C# Applications -
109340_eng
Alerts TEST ITEM a
The Alerts section provides important status notifications regarding WHA Privacy Policy Web Training -H 2/4/2009
assigned learning events. Balanced Scorecard Workshop 5]

Learning Plan

The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Flans, register in instructor-led items,
and launch online content from the Learning Plan.

Curriculum Status iculum Status|

Curriculum Status TEST Domain Mandatery Training

The Curriculum Status functionality provides learners with a
e _Eup Sl sl Sl s L

P_fl B é 0 Internet

Once you are logged into the VA LMS, click the Learning link in the Main Menu.
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@ VA LMS LeanmpeElearming = blanSerosondniennelEpl orer: J Li] @‘I

: Fle Edit View Favorites Tools Help ",‘

g . F »
0 Back * |ﬂ @ s - Search Favorites 44 ~ & g Links
P R i FE E

: Address @htms:,f’,"'i\"w\"Ims.va‘gnvfpIabeaujuserJ|earnlngfgeﬂ_earnlngPIanAcnon‘do [J Go

B
il

VA Learning Management System

Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | I Logaut

Learning eel Catalog

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Learning Plan 7
This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Field Chooser

Group Plan by: | None
[Expand All] [Collapse All]
.

T
=1l

é.;l Learning Plan
tle 2 Required By «| Status
» Configuring the Open Shortest Path First Protocoel - 120082_eng

‘4 | O a/30/2007 Available
*» Testing and Instrumenting C# Applications - 109340_eng ‘A O 5/30/200
» TEST ITEM a8 | @11/13/2007 | Mustbe
| registered
*» VHA Privacy Policy Web Training B 2/4/2009 In
| progress |
» Balanced Scorecard Workshop E] ﬁ[
» Bridge the Expectations Gap - CUST0173 B Available w
» 150 Incident Flowchart B Available oo ontent '@
*» NSQIP: A Program that Improves Patient Safety pet] Must be @ |
| registered IR
* Sexual Harassment Awareness for Employees - HRO181 ‘A In
| progress
* Test_Teal et Must be
registered
Recnrds ner Pane | 10 Bl Bane: 1 9 <Previnis | Nexts (17 total recnrds) i
&] Done S @ internet

Your learning plan appears on the screen. In order to use your learning plan as
effectively as possible, it is important to understand how your learning plan is designed.

Looking at the columns in your learning plan:

The Title column lists the course titles for each item in your learning plan. These can be
items you added to your learning plan yourself or self-assigned.

They can also be items assigned to you by a supervisor or as a mandatory requirement.

In the Type column, you may see several types of icons that represent the different ways
that courses are offered:

e Anicon of a person’s head and shoulders indicates an instructor-led class
e Anicon of a computer mouse indicates an online course

e When the person and the mouse appear together, this indicates a blended training:
one that is both instructor-led and has online sections.

e Anicon of a typed page indicates training that is not instructor-led or taken online-
this category is called Other.

& Note: This type of training also presents an additional button in the Action
column, the Order button.
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CAWALNS, leagineielearningeflans Mitrosoft:lnternet: EXplorer Lj L-_;I %‘
: File Edit View Favorites Tools Help l.;r
C QBack v O - [| @) b O search orFavories £ - s B ¥ s T
. : Address @ https: ffwww.Ims.va.gov plateau /user learning/getLearningPlanAction. do L;] 4 Go
]

VA Learning Management System

Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | I Logaut

Learning Catalog

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Learning Plan 7

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Plan by: | None Ej Field Chooser
[Expand All] [Collapse All]

o =
Learning Plan stems: B [¥] Required:
Titl Iype  Required By « 3 Actior =
» Configuring the Open Shortest Path First Protocol - 120082_eng 5G] Go to Content
* Testing and Instrumenting C# Applications - 109340_eng B Available Go to Content
» TEST ITEM a 07 | Mustbe | [T
| | registered |
*» VHA Privacy Policy Web Training B 2/4/2009 In w
| progress | i
» Balanced Scorecard Workshop El @
» Bridge the Expectations Gap - CUSTO173 &G Available w
» 150 Incident Flowchart B Available w @
» NSQIP: A Program that Improves Patient Safety pet] Must be @ L
| registered | =
* Sexual Harassment Awareness for Employees - HRO181 ‘A In w
| progress |
* Test_Teal et Must be |
registered
Rernrds per Pane | 10 B3l pane: 12 | Nexts (19 total rernrds) ad
:El Done é #® Internet

The Required By column lets you know the date by which this training item must be
completed.

The Status column indicates whether each training item is in progress, available, pending
approval, etc.

The Action column provides you with a button labeled with an action you can take for
each training item on your learning plan. These include Go to Content and Request
Schedule, Request Approval, etc.

Finally, the Remove column displays a clickable trash can icon when you are permitted
to remove training items from your learning plan.

Now that we are familiar with the basic features and layout of the Learning Plan, let’s
return to the homepage.
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r— —
A WALHS Learmingiebersondl = Home SMicrosol il nterietExplorery J ._J aﬂ
: Fle Edit View Favorites Tools Help £
; . : ] »

QBack - H @ & P search Favorites 42 - & F Links

@ https:/fwww.Ims.va.gov/plateau fuser jpersonal fviewPersonalHome. do 'J L2

|  Help | 01 Logout
Personal Learning

* Home * Approvals = Profile = Regional Settings

Welcome USER 03 LMSUSER wl
2/19/2008
Please UPDATE YOUR PROFILE! Alerts
@ vou have overdue learning»
To ensure automatic notifications are properly processed by the VA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink Catalog
above upon first use of the VA-LMS and enter your work email address i e
and the name of your supervisor. Please review your entire Profile View all ava!\able “"SF'“':tC"'IEd items:
periodically to update the information as changes occur. View all available online items=

Browse Catalog»
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan w Learning Flan
information and guidance for the naticnal audience of both the learners T
and those responsible for V& LMS administration. You can expect to find

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Path First B
initiatives based on your needs. Protocol - 120082_eng

Testing and Instrumenting C# Applications - g

109340_eng
Alerts TEST ITEM A | @ 2007
The Alerts section provides important status notifications regarding WHA Privacy Policy Web Training g 2/4/2009
assigned learning events. Balanced Scorecard Workshop 5]

Learning Plan

The Learning Flan is the list of assigned training. Learners can add
optional items to their Learning Plans, register in instructor-led items,
and launch online content from the Learning Flan.

Curriculum Status w G0 to Curriculum Status

Curriculum Status TEST Domain Mandatery Training

The Curriculum Status functionality provides learners with a 5
e Sy g P A S T N P

{1_;] Done é Q Internet

The VA LMS homepage provides a snapshot of your learning plan for quick reference.
This snapshot provides a quick glimpse of some of the information available in your full
learning plan, such as the Title, Type, and Required By sections of your learning plan.

& Notice that the icons which represent the different ways that courses are offered
are also visible in this snapshot.

Accessing your learning plan and becoming comfortable with the way it has been
designed for you to use is key to managing your own learning in the VA LMS.
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Task 2 — Adding items to your Learning Plan using the Search
Catalog tool

Step 1 — Type the word you wish to search in the Search Catalog
field

@ AN Essippiine s Papsor b o= = illerozofe lfiisrnze Ecolorse ._.:‘ L_J ﬂi
: File Edit View Favorites Tools Help ",'
S . ¢ »

: QBak -~ € 1'] i'] s - Search =7 Favorites 4% | f 5

: Address @ https: ffwww.Ims.va, gov /plateaujuser jpersonal fviewPersonalHome, do a Go

VA Learning Management System

me USER 03 LMSUSER | Home | Search Catalog 50 | ? Help | &1 Logout

Personal Learning Catalog

* Home - Approvals = Profile = Regional Settings

Welcome USER 03 LMSUSER wald

Please UPDATE YOUR PROFILE!

To ensure automatic notifications are properly processed by the VA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink

above upon first use of the VA-LMS and enter your work email address e . 3 5
and the name of your supervisor. Please review your entire Profile View all a;a!\ahla '”SFr“ﬁcr'lEd itemss
pericdically to update the information as changes occur. View all available online items»

Browse Catalog=
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the learners
and those responsible for Va LMS administration. You can expect to find

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Fath First B i 3/30/2007
initiatives based on your needs. Protocol - 120082_eng
Testing and Instrumenting C# Applications - /g 3s/30/2007
109340_eng
Alerts TEST ITEM 8 | @1113/2007
The Alerts section provides important status notifications regarding VHA Privacy Policy Web Training ‘B 2/4/2009
assigned learning events. Balanced Scorecard Workshop 5l

Learning Plan

The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Flans, register in instructor-led items,
and launch online content from the Learning Plan.

Curriculum Status w 5o to Curriculum Status

Curriculum Status TEST Domain Mandatery Training

The Curriculum Status functionality provides learners with a
e S A O i NS e ko G R L LA o T R 0

g} Done é Q Internet

To add items to your learning plan, you must first locate and select the training item.

The VA LMS provides several ways to search for training items, including using the
Upper Menu Search Catalog tool, using the Browse Catalog feature, and by conducting a
Simple or Advanced Catalog Search.

Let’s take a look at how to find training items and add these to your learning plan using
each of these VA LMS search features. From the homepage, you can enter a word in the
Search Catalog field at the top of the page.

& Note: This field only enables a search for items, not for curricula.

To demonstrate, the training user, named USER LMSUSER, types the word “safety” into
the Search Catalog field.
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Step 2 — Click the Go button

@ vASSHearigiet ensorial S pme s crosotid nienrel i pl oner

Fle Edit View Tools  Help
i QBack ~ ERER A

@ https: ffwww.Ims.va, gov /plateaujuser jpersonal fviewPersonalHome, do

Favorites

J- Search 57 Favorites 42 1~ A

Personal Learning

* Home - Approvals = Profile = Regional Settings

Welcome USER 03 LMSUSER
2/19/2008
Please UPDATE YOUR PROFILE!

To ensure automatic notifications are properly processed by the VA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink
abowve upon first use of the VA-LMS and enter your worle email address
and the name of your supervisor. Please review your entire Profile
pericdically to update the information as changes occur.

Get the Most from Your Learning Management System

Wisit the Inside LM3S communications web site, the singular source of
information and guidance for the national audience of both the learners
and those responsible for Va LMS administration. You can expect to find
thorough up-to-date coverage of announcements, policies, training, and
initiatives based on your needs.

Alerts

The Alerts section provides important status notifications regarding
assigned learning events.

Learning Plan

The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Flans, register in instructor-led items,
and launch online content from the Learning Plan.

Curriculum Status

The Curriculum Status functionality provides learner:
R

VA Learning Management System

Catalog ‘

R | Home |

Alerts
@ vou have ov

Catalog

View all available instructor-led items»
View all available online items»
Browse Catalog=

Learning Plan

Configuring the Open Shortest Fath First
Protocol - 120082_eng

Testing and Instrumenting C# Applications -
109340_eng
TEST ITEM

WHA Privacy Policy Web Training

Balanced Scorecard Workshop

rriculum Status

TEST Domain Mandatory Training

& | o

e Rl

2/4/2009

;’E:I Done

é 0 Internet

Then, click the Go button.
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CAVATNS learningic ‘;‘ut;l:;g = Searchiestiitse Microsottinterdes Bplorer: Lj |-_;I %-i
: File Edit View Favorites Tools Help ","
: Qoak ~ O M @ P search o Favorites £ - s B ¥ s T
. : Address @ https: ffwww.Ims.va. gov plateaujuser jcatalog /createSesrchResults. do Iu_ﬁ] =] Go
B
VA Learning Management System
Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | [ Logout

Learning Catalog

* Browse Catslog = Calendar of Offerings * Simple Catalog Search * Advanced Catslog Search

Search Results

Enter Keywords to search Item, Curriculum title and Description fields.
Keywords: [safety " Exact Phrase

i

I™ curricula ™ 1Instructor-Led ™ online ™ Blended ™ oOther (Select one or more)
]
Below are the results of your Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a Learning Item.

“¥ou can refine vour Search using the search form above.
Type| Price ($)| Status A |

| Title &
| Asbestos Awareness - SAH0403

Back Safety - SAHD404

Basic Safety for Union Representatives - 101

Behavior-based Safety for Supervisors - SAH0405

Biclogical Effects of Ionizing Radiation, Part 2: Tissue Interactions and Radiation Protection Pract ‘g 0.00 T Go to Content

& i’
:El Done é 0 Internet

The Search Results page displays, listing courses based on the VA LMS’s text search for
the word “safety” in the Titles and/or Description fields of all items available to you in
the VA LMS.

For each course, there is a title, an icon that indicates the type of course, a column listing

any price associated with the course, your status in the course, and in the last column, an
option to add the course to your learning plan or to go to the content of the course.

May 2008 v1.0 Page 10 of 47

Prepared by VALU IT NT&EO and EES ~ V/XUnversty



VA LMS Web-Based Tutorial Support Material — Process Reference

CAWALNS, Learmngis Cutﬂlgg = Searchestlts SMiCrosottinteniet: Explonery Lj |-_;I %—i
: File Edit View Favorites Tools Help ","
g EN g 3 : ; : »
QoBack » O - [ [&) @ O search tFavorites £ - s B g  Links
: Address @ https: ffwww.Ims.va. gov plateaujuser jcatalog /createSesrchResults. do Iu_ﬁ] =] Go
¥ou can refine your Search using the search form above. @
Catalog Search Results
Title a Type| Price (8)| Status Action
Asbestos Awareness - SAH0403 4 | 0.00 = Go to Content
Back safety - SAN0404 ENE
Add to Learning Plan
Basic Safety for Union Representatives - 101 4 | 0.00 Co
Behavior-based Safety for Supervisors - SAH0405 7y | 0.00
Biological Effects of Tonizing Radiation, Part 2: Tissue Interactions and Radiation Protection Pract 4 | 0.00
Busi Crisis M t Sil ion - MGMTO170 4y | 0.00
Carcinogen Safety - SAH0407 4g | 0.00
PP
Chemical Process Safety - SAH0408 4 | 0.00 Ea w =
Compressed Gas Safety - SAH0411 +f | 0.00 == Go to Content
dd to Learning Plan
Construction Safety Orientation - SAH0415 45 | 0.00 T
Records per Page | 10 [+ Page: 12345 =vious || Next= |68 total records)!
|
Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us &
v
=] i’ &
| &] Done S @ internet

& In the bottom right-hand corner of this Search Results page, Mr. USER
LMSUSER is currently viewing the first 10 records, or training items, that were found for
his search. This view can be adjusted by clicking the down arrow on the drop down list
box provided, then selecting the number of search results you want to see on one page.

This search returned all records for the keyword “safety.” Mr. LMSUSER can view
additional records by clicking on a specific page number link, or by using the Next or
Previous links to navigate forward a page or back a page to view search results.

The number of search results will vary from user to user depending on the number of
related items available in their assigned catalogs.

In this example, Mr. LMSUSER s searching for a course on electrical safety. He finds
nothing to meet his needs on this page, so he clicks the Next link to view the next page of
search results.
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Step 3 — Click the course title to obtain more information about
the course

i Fle Edit View Favorites Tooks Help i'q.

QbBack ~ ) - [ B T Pserch FrFavorites € | (I & o  Links

»

Address i@ htms:,f,fwww‘lms.va‘gov}plabeau,fuser,fatalag;’wawsaard'lRasuhs.do?_]spPage=Jplabeaujuser,i’atalog,fwawSaardﬂRasuhs.do&orderBy=Uablanded=false&nstmmrLed=h'ue&@i Go

Below are the results of your Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a Learning Item. @‘
“ou can refine your Search using the search form above.

Catalog Search Results

| Title & | Type| Price (%) | Status Action
Defensive Driving - SAH0417 4 | 0.00 [= [ Goto Content ||

Add to Learning Plan |

DOT 2: Packaging and Labeling - TRNS0202 | 4 0.00 | Go to Content |

Add to Learning Plan

DOT 3: Shipping Papers - TRNS0203 44 | 000 7 Go to Content

Add to Learning Plan

DOT 4: Loading and Storage - TRNS0204 < | 0.00 -- Go to Content |

Add to Learning Plan |

ECDL/ICDL 4 Module 1: Concepts of Information Technology (IT) - IT in Daily Life - 208426_eng | -4  0.00 - Go to Content

Add ta Learning Plan [

GCo to Content |

Effective Delegation Simulation - MGMT0260 <4 | 0.00

step Add to Learning Plan

Electrical Safety Awareness - SAH0419 - 4 | 0.00 - Go to Content ||

Add to Learning Plan |

Employment and Labor Law - LAWO0103 | -y | 000 == Go to Content |

Add to Learning Plan

Ethics in Business Simulation - PD0O170 <f | 0.00 |5 [ Go to Content |

Add to Learning Plan

Fire and Explosion Hazards (H) - SAHD426 | -4 | 0.00 Ji= Go to Content

Add to Learning Plan

Records per Pagel 10 aéll Page: 12 3 4 5 «Previous | Next» (68 total records)
Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us
[~
@ https: [fwww.Ims. va.gov plateau/userfcatalog/viewSearchResults. do?ispPage=/plateau/user fcatalogfviewSearchResults. doforderBy =080 é 4 Internet ?

Mr. LMSUSER finds a course called "Electrical Safety Awareness.” Often when
browsing for a course, you need to obtain more information about a course before adding
it to your learning plan.

To do this, you can click the course title for more information.
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Step 4 - Click the Add to Learning Plan button or Go to Content
button as appropriate

A WAIHS LearmingEGatalopsiSenrcli ResulisSMicrosolidniernetExplonery ‘_J L__j ﬂi
: File Edit View Favorites Tools Help ",'
e . . »
: QJBack -~ & [ 2 @ o search 7 Favorites £ - ¥ ! Links

: Address @ https:/fwww.Ims.va.gov/plateau juser fcatalog /viewSearchResults. do?jspPage = fplateau fuser fcatalog viewSearchResults. doBorderBy =08blended=false &instructorLed = h'ue&u a Go

VA Learning Management System

ome USER SER | Home | Search Catalog Go | 7 Help | & Logout
Learning 3 Catalog

* Browse Catalog * Calendar of Offerings * Simple Catalog Search - Advanced Catalog Search

Item Details 7

-~ Back

Electrical Safety Awareness - SAH0419
v Item Summary

NFED 27223

/17/2006 11:04 AM EST

1: Note: Our purchasing agreement restricts this VALO course to VA Employees only. Only W& Employees may
add th rse to their Learning Plan. An awareness level course that discusses how to work safely with electricity. It focuses
on specific electrical hazards found in the Nnrkplace and methods to minimize or eliminate those hazards, The content in this
course is designed to comply with the intent of the applicable regulatory requirements. <ul= <lizrecall basic rules of
electricity as they relate to electrical safety</li= <li>identify actions to take in an electricity-related emergency</li=
=li=recognize common electrical hazards</li= <li=describe methods to reduce or eliminate electrical hazards</li= </ul= .

Ca

rs: 1.00
1od: Web/Computer Based

VA Learning Cnline (VALO)
ours: 0,00

Subject Areas (0 Found)
Prerequisites (0 Found)
Substitutes (0 Found)

Competencies (0 Found)

~[~[~[~[~]23%

Related Documents (0 Found)

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

iﬂ Done é Q Internet

This opens the Item Details page. This page provides additional information about the
course. From here, Mr. LMSUSER learns that the course is an awareness-level course
that discusses how to work safely with electricity.

This is what he needs, so he now has two options. If ready to start the course, he can
click the Go to Content button. Selecting this opens the training item content and
automatically adds this to his learning plan.

To take this course at a later time, he can click the Add to Learning Plan button. This

adds the course to his learning plan and gives him the ability to launch the course from
within his learning plan.

Mr. LMSUSER doesn’t have time to start the course today but wants to add it to his
learning plan for later. He clicks the Add to Learning Plan button.
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VA LMS Web-Based Tutorial Support Material — Process Reference

TE—
CAWVAIWS llennning = (s anmijgieblan Shicrosoidnits

aEE]

I File Edit View Favorites Tools Help
QB - ©-RR G

: Address @ https: ffwww.Ims.va.gov plateaujuser fcommon,dispatchItemDetsilActions. do

S search <t Favorites 8 (- i [ ¥

4

F »
i Links

iGn

Learning

Learning Plan

required to complete on a recurring basis as well.
Group Plan by: | None ;
[Expand All] [Collapse All]

Learning Plan
Title

Configuring the Open Shortest Path First Protocol - 120082_eng

-

-

Testing and Instrumenting C# Applications - 109340_eng

-

TEST ITEM

-

V¥HA Privacy Policy Web Training

-

Balanced Scorecard Workshop
Bridge the Expectations Gap - CUSTO0173

-

IVA Learning Management System

Welcome USER 03 LMSUSER|| Home

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are

_1
3
o

12

Search Catalog Go | 7 Help | [ Logout

Field Chooser

Items: Required:

Required By «
® g/30/2007

Action

Status
Available Go to Content
Available Go to Content

MES-CHN Request Schedule
| registered |
2/4/2002 In 'Ga to Content
| progress | !
|

| Available [l Goto Content

Remove

O 3/30/2007

0 11/13/2007

-

Electrical Safety Awareness - SAH0419

-

150 Incident Flowchart

-

NSQIP: A Program that Improves Patient Safety

-

Sexual Harassment Awareness for Employees - HRO181

Records per Page | 10 Q Page: 12

Available |

Go to Content

[ = R = = N = <= =

LZIEEDN 6o to Content
K= 2-LMN R cquest Schedule
| registered
A In Go to Content
| progress |

o
o

<]

=vious | Mexts (13 total records)

@ https: [fwww.Ims. va.gov/plateaufuser fcommon/dispatchitemDetailActions. do#

é 0 Internet

The Learning Plan page is displayed. Notice that the “Electrical Safety Awareness”

course has been added.

Now, Mr. LMSUSER can log out of the system or continue using the VA LMS as

needed.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Task 3 — Adding Items to your Learning Plan using the Browse

Catalog

Step 1 — Click the Catalog link

A WALHS Learmingiebersondl = Home SMicrosol il nterietExplorery

File Edit View Favorites Tools Help
: QBack - H = w0 search

55 @ https: ffwww.Ims.va.gov /plateaujuser jpersonal fviewPersonalHome. do

Favorites 42 = f

=1

VA Learning Management System

3 LM

R | Homals

Personal earning

* Home * Approvals = Profile = Regional Settings

Welcome USER 03 LMSUSER

2/19/2008

Please UPDATE YOUR PROFILE!

To ensure automatic notifications are properly processed by the VA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink
abowe upon first use of the WVA-LMS and enter your work email address
and the name of your supervisor. Please review your entire Profile
periodically to update the information as changes occur.

Catalog

View all available instructor-led items»
View all available online items»
Browse Catalog»

Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of
information and guidance for the naticnal audience of both the learners
and those responsible for V& LMS administration. You can expect to find

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Path First

Learning Plan

The Learning Flan is the list of assigned training. Learners can add
optional items to their Learning Plans, register in instructor-led items, A alim Sta s
and launch online content from the Learning Flan.

Curriculum Status TEST Domain Mandatory Training

The Curriculum Status functionality provides learners with a
e T g P A S P DT i ke

{1_;] Done

Learning Plan w Learning Plan

3
initiatives based on your needs. Protocol - 120082_eng B
Testing and Instrumenting C# Applications - ‘B 8 2007
109340_eng
Alerts TEST ITEM A | @113
The Alerts section provides important status notifications regarding WHA Privacy Policy Web Training g 2/4/2009
assigned learning events. Balanced Scorecard Workshop 5]

w G0 to Curriculum Status

=~ K
B

GO | 7 Help | 0 Logout

é Q Internet

The VA LMS allows users to search for training items by using the Browse Catalog
feature.

Note: Using the Browse Catalog feature, you can also find curricula--something
that’s not possible using the Search Catalog tool.

Click the Catalog link in the blue Main Menu.

May 2008 v1.0
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 2 — Click on the appropriate subject area for your search

- _ S
@ vAlMS I earmng e Gatalog e browse S crosal il nternelEsoloner |_J L.J ai
: File Edit View Favorites Tools Help ’,’

e . ¢ »
i QBack - € ¥ 2 @ o search 7 Favorites 8 - f 5
: Address @ https: ffwww.Ims.va. gov plateau juser jcatalog browseCatalog. do a Go

VA Learning Management System

me USER SER | Home | Search Catalog Go | 7 Help | & Logout

Personal Learning 3 Catalog

* Browse Catalog -+ Calendar of Offerings = Simple Catalog Search = Advanced Catalog Search

Browse Catalog wl
This page is used to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested
beneath it.

[Expand All] [Collapse All]
».Business.Processes....[24) Please select Subject Area to view related tems

step

» Customer Relations  (3)
FDiagnostics & Clinfcal Topics  (106)
»Env. of Care, Safety & Inf. Ctrl.  {17)
¥ HR and Staff Development  (43)

» Information Technology  (24)

b Leadership & Management  (39)

» Legal & Ethical Issues (9]

» Patient Care Processes  (24)

» Performance Improvement  (11)

» Research

r Special Veterans [ssues  (14)
»Veterans Benefits (5]

Briviary Statement | Sarurity Statement | Arcecsihiliig | Disclaimar | Contact |z

g} Done é Q Internet

This takes you to the Browse Catalog screen. From this screen, you can browse the
catalog in the column labeled Subject Area Menu.

Or, you can select Simple Catalog Search or Advanced Catalog Search in the Catalog
Sub-Menu.

For this tutorial, our training user, Mr. LMSUSER, clicks the Customer Relations subject
area link to search for training items available for this topic.

May 2008 v1.0 "8 Page 16 of 47
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 3 - From the drop down of the main subject area, select
the topic link that is most representative of the training you are
searching for

@ VA LMS Learning ataloE b rowee SierosoTid Tienneldslonern J d @‘I
: Fle Edit View Favorites Tools Help ",‘
P QBak + € M@ & P s Favorites 42 ~ da F ks
: Address @htﬂ:s:ﬂu\ w.Ims.va.gov fplateau user fcatalog browseCatalog. do '[j Go
[~]
I'VA Learning Management System
Welcome USE SER | Home | Search Catalog Go | 7 Help | I Logaut

Learning “aree Catalog

* Browse Catalog * Calendar of Offerings = Simple Catalog Search * Adwvanced Catalog Search

Browse Catalog 7
This page is uzed to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested
beneath it.

[Expand All] [Collapse &ll] Customer Relations (3)
»Business Processes  (24) B4 civility, Respect & Engagement in the Workplace: CREW DVD-CD ROM 2 3
¥ Customer Relations  (3) Description : se register as stated in " Go to Content
Bayer Training (2] attached docum More =
C.ARE (1)
step Customer Communication  (5) Cost: 0.00 Length: User Rating: N/A Status: -
Customer Feedback (1) ‘Y CREW: Civility, Respect & Engag
Customer Service (53] - | Description
Markeung (317 R 3
Media Relations (1)
¥ Diagnostics & Clinical Topics  (106) Cost: 0.00 Length: User Rating: N/~  Status: -

» Env. of Care, Safety & Inf. Ctrl.  (17)

“H Dist: L ing Fli d
»HR and Staff Development (43) it iRl R,

Description :

to the side of your computer

» Information Technology — (24) — |monitor and provid More »
b Leadership & Management  (39)
» Legal & Ethical Issues  (3) Cost: 0.00 Length: User Rating: N/A Status: -
» Patient Care Processes  (24) = m
- < =) s
_Priviary Statameant | Sacoritv Statemant | Arcacsibiling | Disclaimar | Contact |ls v
& S @ internet

This displays a sub-menu of detailed categories within Customer Relations. Mr.
LMSUSER clicks on the Customer Service link.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 4 — Browse available training items

A VA LS,

File Edit View Favorites Tools Help

: QBack ~ M@ & P s Favorites 42 ~ da F

argiing SbrawseSMiGnosaiidnienneltplonen

Add

s @ https: ffwww.Ims.va.gov plateau juser jcatalog browseCatalog. do

o)

Go

VA Learning Management System
v me LM | Home |

earning Catalog

* Browse Catalog * Calendar of Offerings = Simple Catalog Search * Adwvanced Catalog Search

Browse Catalog

beneath it.

Subject Area Menu l

[Expand All] [Collapse &ll] Customer Service (53)

» Business Processes  (24)

¥ Customer Relations  (3)
Bayer Training (2]
C.ARE (1) to VA Emp ly. Onl lare =
Customer Communication  (5)

Customer Service (53) = |
Marketing (31)

‘B Bridge the Expectations Gap - CUST0173

ur ng agreement r

_Priviary Statameant | Sacuritv Statemeant | Arcecsibiling | Disclaimar | Contact |ls

&

0.00 Length: User Rating: N/A Status: --

Customer Feedback (1) Cost: 0.00 Length: User Rating: N/2  Status: -

Media Relations (1) Employee v VA Employees ma More »
¥ Diagnostics & Clinical Topics  (106) Cost: 0.0 Length: User Rating: N/2  Status:
» Env. of Care, Safety & Inf. Ctrl.  (17) N . R
‘B Building the Service Foundation: Corporate Culture - CUSTD101
»HR and Staff Development (43) P g i R
u t res lis VALD course
» Information Technology — (24) = |t VA ma Mare =
b Leadership & Management  (39)
» Legal & Ethical Issues  (3) Cost: 0.00 Length: User Rating: N/A Status: -
b Patient Care Processes  (24) ]
- (24) Edlh rall Fenter Cammunication Slkills — CHISTA112
Recerds per Page 10 !;_'-_I Page: 12345

GO | 7 Help | 0 Logout

This page is used to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested slep

| Next= (53 total records)

é 0 Internet

B
il

(<]}

Displayed to the right are specific courses for this topic.

Note: Again, at the top and bottom of the table is navigation allowing you to

move from one page to the next or to jump to a specific page.

May 2008 v1.0
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 5 — Click the Add to Learning Plan button to add desired
courses to your Learning Plan

@ VALMS liearmng s Db roWEe ST oS0l td iternelExploreTy

Favorites  Tools

BEE
'l}z

»

: File Edit View Help
i P Back - CEE o ) search <7 Favorites 42 ~ B ¥ { Links
: Address @htms:,","wwwlms.va‘gnvfplabeauj’user,fcatalagjbrowsecatalog.dD Ilj & 50

VA Learning Management System

el 3 LM ER | Home | Search Catalog GO | 2 Help | I Logout

V m

Personal Learning Catalog

Advanced Catalog Search

* Browse Catalog * Calendar of Offerings = Simple Catalog Search =

Browse Catalog
This page is used to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested
beneath it.

]

Subject Area Menu Records per Pac
[Expand Alll [Collapse All] Customer Service (53)
» Business Processes  (24) 'L_: Cost: 0.0 Length: User Rating: N/4  Status: -- I__:\
¥Customer Relations  (3) ‘b Advanci Your Service Expertise - CUST0104
Bayer Training  (2) Description Our hasing £ AL
C.AR.E. (1) to VA Emplo ; A Emplo Mare =
Customer Communication (5]
Customer Feedback (1) Cost: 0.00 Length: User Rating: N/2  Status: --
Cust: S i 53) =
a kol.rler EF\]{ICE (53) ~||“H Bridge the Expectations Gap - CUST0173
Mar.Etmg : (31) Description 1 Our hasing agreement 1 AL
Media Relations (1) Em ¥\ ma More »
» Diagnostics & Clinical Topics  (106) Length: User Rating: N/2  Status:
»Env. of Care, Safety & Inf. Ctrl.  (17) “
3 Building the Service Foundati
rHR and Staff Development  (43) Descriptiung
» Informaticn Technology  (24) — ta VA Emplo
¥ Leadership & Management (39)

()
(24)

» Legal & Ethical Issues User Rating: N/A  Status: —

» Patient Care Processes

Cost: 0.00 Length:

bdll-H Call Cantar Communicatinn Slille - CLISTAT17

é 0 Internet

&

On page 1, Mr. LMSUSER finds the item titled “Advancing Your Service Expertise.”
He has heard many good things about this training and decides to add it to his learning
plan by clicking the Add to Learning Plan button.
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VA LMS Web-Based Tutorial Support Material — Process Reference

R e e st D S
CAWANSen pingedieanmne e Plan S osofilniene

Ziulirar

: Fie

Edit
: @Badc 22 |

| Address :@ https: ffwww.Ims.va.gov plateaujuser jcatalog /performBrowseCatalogAction. do

Favorites  Tools

ERER:

View Help

O search ¢

Favorites 44

e i

l"‘. Go

=15]%)
ar

F »
: Links

* Learning Plan

24/ VA Learning Management System

Welcome USER 03 LMSUSER | Home | Search Catalog

Learning Plan

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are

= Learning Calendar =

Learning

required to complete on a recurring basis as well.

Group Plan by: | None
[Expand All] [Collapse All]

Learning Plan

-

-

-

-

-

- v

-

-

-

Configuring the Open Shortest Path First Protocol - 120082_eng

Testing and Instrumenting C# Applications - 109340_eng

TEST ITEM

V¥HA Privacy Policy Web Training

Advancing Your Service Expertise - CUST0104

Balanced Scorecard Workshop

Bridge the Expectations Gap - CUST0173

Electrical Safety Awareness - SAH0419

150 Incident Flowchart

NSQIP: A Program that Improves Patient Safety

Current Registrations =

Curriculum Status =

Items: Required:

Required By «| Status

Type

o | @ P @ P T

B
o

Records per Page | 12 Q Page: 12

Learning History =

O 5/30/2007
0 5/30/2

0 11/13/2007

2/4/2009

| available

Record Learning =

Field Chooser

Actio

Go to Cortent ||

Available

R -

Must be

registered

|_progress | w
Available | |

Go to Content

| reitete |

Available

Must be
registered

GO | 7 Help | 0 Logout

SF-182 Requests

All v
on Remov

El & EHE) &

| Nexts (14 total records)

1E2

<]

a Done

é 0 Internet

Mr. LMSUSER is taken to his learning plan. The course “Advancing Your Service
Expertise” has been added to his learning plan and is listed as Available.

Now that the course has successfully been added to the learning plan, Mr. LMSUSER can
log out of the system or continue using the VA LMS.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Task 4 — Adding Items to your Learning Plan using a Simple
Catalog Search

Step 1 — Click the Catalog link

—

WAL Lesippiipig = Farsur b =rlopl= = iligrosore g ppze Exnlorsr
Fle Edit WView Favorites Toole Help
i QBack - € = & w0 Search <7 Favorites 4@ T B F

@ https: ffwww.Ims.va.gov /plateau juser jpersonal friewPersonalHome. do

: Addi

Personal

* Home -+ Zpprovals = Profile = Regional Settings

Welcome USER 03 LMSUSER a
2/19/2008

Please UPDATE YOUR PROFILE!

To ensure automatic notifications are properly processed by the WA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink

C log
abowve upon first use of the YA-LMS and enter your work email address ”a(a 9 . : P
and the name of your supervisor. Please review your entire Profile View all available instructor-led items:
periodically to update the information as changes occur. View all available online itemss

Browse Catalogs»
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the learners
and those responsible for VA LMS administration. You can expect to find

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Path First G|
initiatives bazed on your needs. Frotocol - 120082_eng
Testing and Instrumenting C# Applications - g
109340_eng
Alerts TEST ITEM 5 | @1
The Alerts section provides important status notifications regarding VHA Privacy Policy Web Training v | 2/4/2009
assigned learning events. Advancing Your Service Expertise - B
CUST0104
Learning Plan
The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Plans, register in instructor-led items,
and launch online content from the Learning Flan. i w Go to Curriculum Status

Curriculum Status

TEST Domain Mandatory Training
ality provides learners with a (|
St e T D SR R R

&] pone 2 @ Internet

Using a keyword, the Simple Catalog Search is another way to find training in the VA
LMS.

Click the Catalog link in the Main Menu.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 2 — Click the Simple Catalog Search link in the Sub-Menu

E . —
3 VAINS e glogie broyeeshlicrosaftdnternet Explorer J J a‘i
File Edit View Favorites Tools Help ,'f

»

: QBack ~ H = Y O search Favorites 4% - A ¥ ik

: Address @ https:/fwww.Ims.va.gov/plateau juser jcatalog /browseCatalog. do :_J L2
7]

GO | 7 Help | 0 Logout

Learning aree Catalog

* Browse Catalog * Calendar of Offerings = Simple Catalog Search | Advanced Catalog Search
step

Browse Catalog 7

This page is uzed to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested
beneath it.

[Expand All] [Collapse &ll]

» Business Processes  (24) Please select Subject Area to view related tems
» Customer Relations  (3)

¥ Diagnostics & Clinical Topics  (106)

¥ Env. of Care, Safety & Inf. Ctrl.  {17)
»HR and Staff Development  (43)

» Information Technology  (24)

» Leadership & Management  (39)

¥ Legal & Ethical Issues (9)

» Fatient Care Processes  (24)

¥ Performance Improvement  (11)

» Research

¥ Special Veterans Issues  (14)
»Veterans Benefits (5]

Priviacy Statamant | Sacurity Statement | Arcessihiline | Disclaimer | Contact |ls =

i"_;] Done é 0 Internet

Click the Sub-Menu link called Simple Catalog Search.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 3 - Type in keywords for your search

A WALHS LearmingieGatalopeiSimple Search —Microsoftinteriet Explorery J \__J ﬂi
: File Edit WView .Favorihes Tools Help “",'
P QBak + € H = w0 search Favorites 4% & F =
: Address @ https:/fwww.Ims.va.gov/plateau fuser jcatalog/simpleSearchCatalog.do a =
| VA Learning Management System
Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | [ Logout

Catalog

Learning

* Browse Catslog = Calendar of Offerings * Simple Catalog Search * Advanced Catslog Search

Simple Catalog Search 7

The Simple Catalog Search page sllows you to search Learning Item, Curriculum title and description by keyword. You can also filter your search by
Item Classification.

Keyword Search

step
Q Enter Kevwords to search Item. Curriculum title and Description fields,

Keywarcds: nrivacy " Exact Phrase

step [T Curricula I Instructer-Led ™ Online M Blended [ Other (Select one or more)

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

E Done é Q Internet

The Simple Catalog Search page is displayed. In the Keywords text field, Mr.
LMSUSER types the keyword “privacy.”

If you know the exact phrase you’re searching for, make sure the Exact Phrase checkbox
is checked. Leave this unchecked if you do not know the exact phrase.

& It is important to note that you will often see more search results if you leave this
box unchecked.

Mr. LMSUSER decides to leave it unchecked.

Step 4 — Check only the types of training you want returned in
your search results

Directly below the Keywords field are options that allow you to indicate what type of
learning you want.

Mr. LMSUSER prefers either online or blended training, so he deselects the other options
by clicking in the check box for each option he wants to filter out of his search.
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Step 5 — Click the Search button

VAT earing
File Edit View Favorites Tools Help

talog=SmpleSeanch SMicrosol il pteyielxplonern

: QBack ~ M@ & P s Favorites 42 ~ da F

Add

s @ https: ffwww.Ims.va.gov plateaujuser jcatalog /simpleSearchCatalog.do

HRe

VA Learning Management System

| Home |

= ing Catalog

* Browse Catslog = Calendar of Offerings * Simple Catalog Search * Advanced Catslog Search

Simple Catalog Search

Enter Keywords to search Item, Curriculum title and Description fields.
Keywords: privacy
slep
I curricula T Instructor-Led ™ Online ™ Blended [ Other {Select one or more)

ET .'r.i rct I' I

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

.’{_‘,jl Done

Keyword Search

r

GO | 7 Help | 0 Logout

The Simple Catalog Search page sllows you to search Learning Item, Curriculum title and description by keyword. You can also filter your search by
Item Classification.

Exact Phrase

é 0 Internet

Click the Search button.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 6 — Look throughout the Search Results returned based on
your search and locate desired training item

WAL LearnmgcUatalog e SearcinResulis s Microsoftdnterpel-Explorer, J ;_3] @‘l
: File Edit View Favorites Tools Help "l
T A : »
i QBack - € ¥ [ @ O search Tt Favorites £ T & F : Links

: Address @] https:/fwww Ims.va,gov fplateau/user fcatalog createSearchResults.do [Fl> K8

[~]
i

VA Learning Management System

ISUSER | Home | Search Catalog Go | 7 Help | [ Logout

Learning aree Catalog

= Browse Catslog = Calendar of Offerings * Simple Catalog Search - Advanced Catslog Search

Search Results d

Enter Keywords to search Item, Curriculum title and Description fields.
Keywords: |privacy " Exact Phrase =
™ curricula I Instructor-Led W online W Blended I Other (Select one or more)

Scard i slep

Below are the results of your Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a
Learning Item. You can refine your Search using the search form above.

Catalog Search Results
Title o Action

Business Etiqguette and Professionalism Simulation - COMM0O180 B 0.oo

General Employee Privacy Awareness B 0.00 i

HIPAA, Part 1: Overview and Patient Confidentiality B 0.00

HIPAA, Part 2: Security Standards for Health Care Records -3 | 0-.00

HIPAA: Evaluating the Impact of the Privacy Rule - HR0O192 < | 0.00
] ||_uroaa: tenl tinn Drivmc Dulas - UDN107 & | oo -- 18 i
&] Done 5 @ nternet

The Catalog Search Results are displayed. Notice the familiar Simple Catalog Search
feature provided at the top. These allow you to modify your search as needed.

As a reminder, you can review details about the course by clicking on the title, identify
what kind of training it is, and determine the action you can take. Also, remember that
you can control which page you navigate to and how many records will be displayed on
one page.
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VA LMS Web-Based Tutorial Support Material — Process Reference

Step 7 — Click the Add to Learning Plan button

CAWALWS lleannineis Gatalog & Searchitestlts e MicrosotlntenietExpl orer

Fle Edit View Favorites Tools Help
i Qoak - O ENE (» O search <7 Favorites & - ¥

: Address @ https: ffwww. Ims.va. gov fplateau/user fcatalog/createSearchResults.do

VA Learning Management System

me

ISER 03 LMSUSER | Home | Search Catalog

earning Catalog

= Browse Catslog = Calendar of Offerings * Simple Catalog Search - Advanced Catslog Search

Search Results

Enter Keywords to search Item, Curriculum title and Description fields.
Keywords: privacy

I~ curricula I Instructor-Led ¥ online ™ Blended [ Other (Select one or more)

e

Learning Item. You can refine your Search using the search form above.

Title &

Business Etiquette and Professionalism Simulation - COMM0180
General Employee Privacy Awareness

HIPAA, Part 1: Overview and Patient Confidentiality

HIPAA, Part 2: Security Standards for Health Care Records

HIPAA: Evaluating the Impact of the Privacy Rule - HR0192

HUTDAA: Tranl #inn Dwivrars Dulac _ UDA107%

[T Exact Phrase

Below are the results of your Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a

Catalog Search Results

a Done

BEE|

",r

: Links -

t_zj =1 Go

[

Go | 7 Help | 1 Logout
B R—— 8
é B Internet

Mr. LMSUSER wants to add the course “General Employee Privacy Awareness” to his

learning plan.
To do this, click the Add to Learning Plan button.
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DAL Llearning

learning=blan SMichosoliint

File  Edit

I ('}Badc' + |

Favorites  Tools

MR G

View Help

O search <7 Favorites 42

: Address @ https: ffwww.Ims.va.gov plateaujuser jcatalog /performCatalogaction. do

F »
i Links

VA Learning Management System

Welcome USER 03 LMSUSER

Learning

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status

Learning Plan

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Plan by: | None ;
[Expand All] [Collapse All]

Learning Plan

Home

Items: Required:

Search Catalog Go

* Learning History * Recerd Learning * SF-182 Requests

Field Chooser

B

|  Help | 01 Logout

Title Type | Required By o | Status Action Remove
* Configuring the Open Shortest Path First Protocol - 120082_eng ‘4 | @ a/30/2007 Available Go to Content
» Testing and Instrumenting C# Applications - 109340_eng ‘A O 5/30/2007 | Available Go to Content |
» TEST ITEM 8 | @11/13/2007 RIE=S-LMN R cquest Schedule
| registered |
* VHA Privacy Policy Web Training B 2/a4/2009 In Go to Content
| progress | | i
» Advancing Your Service Expertise - CUST0104 i) Available Go to Content
*» Balanced Scorecard Workshop E [ |
* Bridge the Expectations Gap - CUST0173 B Available Go to Content @
» Electrical Safety Awareness - SAHD419 . | Available | |
» General Employee Privacy Awareness B Available Go to Content @ | T
| | | |
} IS0 Incident Flowchart G RSEELEN o to content |
Records per Page | ¢ Q Page: 1 2 «FPrevious | Nexts (15 total records) B
a https:f/www.Ims.va.gov/plateau/user catalog/performCatalogAction.do S| @ mtermet

The Learning Plan page is displayed. Notice that the “General Employee Privacy
Awareness” course has been added to Mr. LMSUSER’s learning plan.

Now he can log out of the VA LMS or continue using the VA LMS as needed.

May 2008 v1.0

A ey
Prepared by VALU IT NT&EO and EES ~ W/Xtiersty

Page 27 of 47



VA LMS Web-Based Tutorial Support Material — Process Reference

Task 5 — Adding Training to your Learning Plan
Advanced Catalog Search

Step 1 — Click the Catalog link

using the

r
@ VAL Sl earmngisiiersonial e ome S Mierosonid ntenrel i ploner,

Fle Edit View Favorites Tools Help
i Qback - € ENE % O Search 't Favorites 48 - ¥

: Address @ht'h:s:,.","W'A"J\"Ims.va‘gnv,.’plabeauj'userj'personalfvie'A'Persona\Home.dD

&8 ¥4 VA Learning Management

me US

System

3 LM

Personal Learning

* Home * Approvals = Profile = Regional Settings

Welcome USER 03 LMSUSER

2/19/2008

Please UPDATE YOUR PROFILE! Alerts
8oy

To ensure automatic notifications are properly processed by the WA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink

: Catalog

abowve upon first use of the VA-LMS and enter your work email address ”ma o . 3y 3

and the name of your supervisor. Please review your entire Profile View all a;a!\abla InsFructcr-Iad itemss
periodically to update the information as changes occur. View all available online itemss

Browse Catalog»
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan
information and guidance for the national audience of both the learners
and those responsible for VA LMS administration. You can expect to find

initiatives based on your needs. Frotocol - 120082_eng

109340_eng

Alerts TEST ITEM

The Alerts section provides important status notifications regarding VHA Privacy Palicy Web Training
assigned learning events. Balanced Scorecard Workshop
Learning Plan

The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Flans, register in instructor-led items,
and launch online content from the Learning Flan.

Curriculum Status

Curriculum Status TEST Domain Mandatery Training

The Curriculum Status functionality provides learne
I S oY M

a

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Fath First

Testing and Instrumenting C# Applications -

W (g 2| | |

w Go to Curriculum Status

w Learning Plan

é Q Internet

To conduct a very specific search for training items, access the VA LMS Advanced
Catalog Search tool. This search tool allows you to set specific criteria to narrow your

search and help find the desired training.
To do this, click the Catalog link in the Main Menu.
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Step 2 — Click the Advanced Catalog Search link in the Sub-
Menu

3 T = - 5 - e 5|
(2 WAL Hlearning og s broyse SheTosoftdnternelExplorer 1%

s P
: File Edit View Favorites Tools Help i

QBack - = & w0 Search <7 Favorites 4@ T B F

5 @htﬂ:s:ﬂw\ w.Ims.va.gov plateaufuser fcatalog browseCatalog. do !“J 54 Go

ER | Home | Search Catalog Go | 7 Help | [ Logout

Learning aree Catalog

* Browse Catalog * Calendar of Offerings = Simple Catalog Search | = Advanced Catalog Search
step

Browse Catalog 2 7

This page is used to browse the catalog by Subject Area. You can click the Expand icon next to any subject area title to view the Subject Areas nested
beneath it.

[Expand All] [Collapse &ll]

» Business Processes  (24) Please select Subject Area to view related tems E
» Customer Relations (3] 1
» Diagnostics & Clinical Topics  (106)

¥ Env. of Care, Safety & Inf. Ctrl,  (17)

rHR and Staff Development  (43)

¥ Information Technology  (24)

¥ Leadership & Management  (39)

b Legal & Ethical Issues (3]

» Patient Care Processes  (24)

¥ Performance Improvement  (11)

» Research

» Special Veterans Iszues  (14)

»\Veterans Benefits (5]

Bromcy Ciztement | Secticiby Ciatement LAcceihilibe L Disclaimer L Contack L= ad

&] pone 2 @ Internet

Next, click the Advanced Catalog Search link in the Sub-Menu.
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Step 3 — Complete the Keywords information section as
appropriate for what you know about the course you are looking

for

r TR—
WAL Learnigslatal oF e Advanced SeanciisMicrosori i ntergielExplonery J .,_i @
: Fle Edit View Favorites Tools Help (',’

: : : »
! 0 Back ~ lﬂ lg'] s M search <7 Favorites 2 T & F Links
: Address | @) https:/fwaw Ims.va. gov fplateau,user fcatalog/advancedsearchCatalog. do [Fl> K8

VA Learning Management System

LMSUSER | Home | Search Go | 7 Help | [ Logout

Welcome US Catalog

Learning Catalog

= Browse Catslog = Calendar of Offerings * Simple Catsloeg Search = Advanced Catalog Search

Advanced Catalog Search 7|

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

step Title: | Contains
Description: | Contains

ID: | Contains

el
Search Options

Search for: ® an O only items O curricula O only offerings

Centains Select
| Contains Select
Select

Source: | contains

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

This opens the Advanced Catalog Search page.

The Advanced Catalog Search page allows you to search for courses under several
different criteria including: keywords in the Title, Course Description, or the ID.
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Step 4 — Set the Search Options section criteria as appropriate
for the advanced search you are requesting

WAL Learnigslatal oF e Advanced SeanciisMicrosori i ntergielExplonery ,_J J ﬂi
: File Edit View Favorites Tools Help ("
T : : »
: QBak - ,_x'l E] s - Search <7 Favorites T B F

: Address @] https: /jmww Ims.va,gov fplateau/user jcatalog fadvancedSearchCatalog. do [Fl> K8

VA Learning Management System
Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | £1 Logout

Personal Learning aree Catalog

+ Browse Catalog + Calendar of Offerings + Simple Catalog Search = Advanced Catalog Search

Advanced Catalog Search 7|

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

* | Contains |

Description Contains

ID: | Contains

Search Options
Search:far; ® an O only items O curricula © only offerings

¥ Instructor-Led ™ Online ¥ Blended W Other (Select one or more)

step
Centains Select
Contains Select
ource: |Contains [+] Select

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

The Advanced Catalog Search also provides Search Options for the Item Type, Subject
Area, Delivery Method, or Source.

You may choose to search for Items, Offerings, Curricula or All and select the types of
training for which you are searching: Instructor-Led, Online, Blended, and Other.

As an example, Mr. LMSUSER's supervisor has recommended that Mr. LMSUSER take
the “HPDM Works for You” training course. Mr. LMSUSER enters the course name in
the Keywords section of the Title field.

He leaves the Search for: options set to their defaults.
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CAVA LS liez

File Edit View Favorites Tools Help i

: Q Back - H = Y O search

s @ https: ffwww.Ims.va.gov plateaujuser jcatalog/advancedsearchCatalog. do

FIiipg = dlpE A GVaneed)

Zairefi - siierosofe st Seplarar

HRe

Favorites 48 - 5a f

Addi

GO | 7 Help | 0 Logout

earning Catalog

* Browse Catslog = Calendar of Offerings * Simple Catslog Search » Advanced Catalog Search

Advanced Catalog Search a

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

Title: | contains &2 [HPDM Waorks for You
Description: | cgntains L__)
ID: |contains [

Search Options

O Curricula O Only Offerings

¥ Instructor-Led M

Search for: ® Al

O only tems

oOnline ™ Blended ¥ Other (Select one or more)

Item Type: [<]
Subject Area:
DoD
Delivery Method: |[IHS
NFED
Source: |OFED
nom
VA

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

é 0 Internet

E Done

He knows that this is a VA course, so he chooses VA from the Item Type drop down list
box.
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Step 5 — Click the Search button

A WVAINSIeaiT F\ref) - ylerosofe lrspnze Edplorar
File Edit View Favorites Tools Help ,'

g . 3 F »
Q Back * |ﬂ @ s - Search Favorites 44 ~ & g Links

: Address @ https: ffwww.Ims.va.gov plateaujuser jcatalog/advancedsearchCatalog. do :_J Go

ment System

m LM | Home | Go | 7 Help | [ Logout

earning Catalog

* Browse Catslog = Calendar of Offerings * Simple Catslog Search » Advanced Catalog Search

Advanced Catalog Search a

The Advanced Catalog Search page allows you to search the Catalog by specific Catalog fields. You can search the Catalog by Learning Items, Curriculum
and Scheduled Offerings.

Title: | contains |83 HPDM Works for You
Description: | cgntains L__)
ID: |contains [
Search Options
Search for: ® Aan O only tems © curricula © only offerings

W Instructor-Led ¥ Online ¥ Blended ¥ Other (Select one or more)

Item Type:

Subject Area: |contains Select
Delivery Methed: |cgntains Select
Select

Source: | Contains

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

E Done é 0 Internet

Finally, he clicks the Search button.
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Step 6 — Click the Go to Content button to add item to your
learning plan immediately or click the Add to Learning Plan
button to add the training to your learning plan and view the
content later

A WAIHS LearmigEiiatalopsiSearcli RestliseMicrosoftlnternetExploners ‘_J L_J ﬂi
: File Edit View Favorites Tools Help ("

3

QBack - = & 5 )0 search ' Favorites 42 v A F

Ims.va.gov/ plateaujuser fcatalog froute AdvancedSearchCriteria.do I aGo

VA Learning Management System

MSUSER | Home | Search Catalog Go | 7 Help | 01 Logout

ome USER 03

Learning ‘a Catalog

+ Browse Catalog + Calendar of Offerings + Simple Catalog Search = Advanced Catalog Search

Search Results d

Below are the results of vour Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a
Learning Item. You can refine your Search by clicking the Refine Search link at the top of the page.

- Refine Search
Advanced
Below are the results of your Search. Select an Action from the Action buttons or click the Expand icon to view the Scheduled Offerings available for a
Learning Item. You can refine your Search using the search form above.
Catalog Search Results
Title &

HPDM Works for You <4 | 0.00

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

The Catalog Search Results are displayed.

& Note: To learn more about the course, click the course title.

Clicking the Go to Content button will open training item content immediately and
automatically add the item to your learning plan.

To take this course at a later time, click the Add to Learning Plan button. This will add
the course to your learning plan. This allows you to return at a later time and launch the
course from your learning plan.

For this tutorial, Mr. LMSUSER clicks the Add to Learning Plan button.

May 2008 v1.0 s Page 34 of 47
Prepared by VALU IT NT&EO and EES ~ V\thierity



VA LMS Web-Based Tutorial Support Material — Process Reference

F@"‘f;\-!u Eoipniin

=15]%)

learning=Plan S MiGhosoTilnt:

I File Edit View Favorites Tools Help f("
S P e ~ ' = I: 1 B
C QBack - O - W @) | Psearch drFavories 8 (- & @ ¥ : Links
: Address @ https:/fwww.Ims.va.gov/plateau fuser jcatalog/performCatalogAction.do . Go

[=

IVA Learning Management System

Welcome USER 03 LMSUSER || Home | Search Catalog Go | 7 Help | [ Logout

Learning

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Learning Plan 7

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Plan by: | None Field Chooser B
[Expand All] [Collapse All]

i

Learning Plan Ttems: Required:

Title Type | Required By 4| Status Action Remove

* Configuring the Open Shortest Path First Protocol - 120082_eng ‘4 | @ a/30/2007 Available to Content ||
» Testing and Instrumenting C# Applications - 109340_eng ‘A O 5/30/2007 | Available Go to Content |
» TEST ITEM 8 | @11/13/2007 RIE=S-LMN R cquest Schedule

| registered |
* VHA Privacy Policy Web Training B 2/a4/2009 In Go to Content

| progress | | i
» Advancing Your Service Expertise - CUST0104 i) Available Go to Content
*» Balanced Scorecard Workshop E [ |
* Bridge the Expectations Gap - CUST0173 B Available to Content || @
» Electrical Safety Awareness - SAHD419 . | Available | |
» General Employee Privacy Awareness B Available ‘Go to Content @ i
» HPDM Works for You | & Available | ST

Records per Page | ¢ Q Page: 1 2 «Frevious | Nexts (16 total records) B
| &] Done S @ internet

The VA LMS opens Mr. LMSUSER’s learning plan and the course “HPDM Works for
You” has been added.

Now, Mr. LMSUSER may log out of the VA LMS or continue using the VA LMS as
needed.
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Task 6 — Launching Training from your Learning Plan

Step 1 — Click the Learning link

@ vASSHearigiet ensorial S pme s crosotid nienrel i pl oner ._J L_J ﬂi
: File Edit View Favorites Tools Help ",'
T . : »
: QJBack -~ & [ 2 @ o search 7 Favorites £ - ¥ ! Links

: Address @ https:ffwww.Ims.va.gov/plateau fuser jpersonal fviewPersonalHome. do a (>

VA Learning Management System

me USER 03 LMSUSER | Home | Search Catalog GO | 2 Help | I Logout
" step |
* Home * Approvals =
Welcome USER 03 LMSUSER wl

2/19/2008

Please UPDATE YOUR PROFILE!

To ensure automatic notifications are properly processed by the VA-LMS
(e.g., learning assignments, registration approvals), click the hyperlink

= Catalog
above upon first use of the VA-LMS and enter your work email address ”6 pici S 3 5
and the name of your supervisor. Please review your entire Profile View all a;a!\ahla '”SFr“ﬁcr'lEd itemss
pericdically to update the information as changes occur. View all available online items»

Browse Catalog=
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the learners
and those responsible for Va LMS administration. You can expect to find

thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Fath First B i 3/30/2007
initiatives based on your needs. Protocol - 120082_eng
Testing and Instrumenting C# Applications - /g 3s/30/2007
109340_eng
Alerts TEST ITEM 8 | ®11/13/2007
The Alerts section provides important status notifications regarding WHA Privacy Policy Web Training -H 2/4/2009
assigned learning events. Advancing Your Service Expertise - 4
CuUSTO104

Learning Plan

The Learning Plan is the list of assigned training. Learners can add

optional items to their Learning Flans, register in instructor-led items,

and launch online content from the Learning Plan. Curriculum Status

w Go to Curriculum Status

Curriculum Status
TEST Domain Mandatory Training

The Curriculum Status functionality provides learners with a
e S A O i NS e ko G R L LA o T R 0

= = ik
iﬂ Done é Q Internet

Once courses have been added to your learning plan, it is important to know how to
return to your learning plan and begin the training.

Mr. LMSUSER, our fictitious user, has added several courses to his learning plan using
the search tools and features provided by the VA LMS.

As a VA LMS user, the ability to search for training items and add them to your learning
plan is very important. However, the VA LMS Learning Plan does more than simply
display information about training that has been assigned to you.

Online courses or courses with blended content may be launched directly from your
learning plan in the VA LMS.

To launch items from the Learning Plan or to complete an item on the Learning Plan that
contains online content, click the Learning link on the Main Menu.
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Step 2 — Click the Go to Content button

CAWALHS leanning e leannine = Plan S MicrosoftdntennetExplorer Lj L-_;I al

© Fle Edit View Favorites Tools Help ",’

C QbBack v O - [® @) @@ P search <t Favorites £ - & B F i Links »

. : Address @ https: ffwww.Ims.va.gov plateau juser learning/getLearningPlanAction. do l,;l zd Go
7]

VA Learning Management System

Welcome USER 03 LMSUSER | Home | Search Catslog Go | 7 Help | © Logout

Learning Catalog

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History = Record Learning = SF-132 Requests

Learning Plan 7

This page displays the complete list of the items specifically assigned to vou based on your learning needs. The list includes items that vou are
required to complete on a recurring basis as well.

Group Plan by: | None Cj Field Chooser
[Expand all] [Collapse All]

g 5
‘B E
&=l Learning Plan Items: Ll |~ Required:

Title Type Required By &| Status Action Remove
* Configuring the Open Shortest Path First Protocol - 120082_eng ‘A 2 Available w
? Testing and Instrumenting C# Applications - 109340_eng A Avsilable Go to Content
» TEST ITEM a 11/13/2007 | Mustbe | [[RmMEREenmm

| registered |
¥ VHA Privacy Policy Web Training B 2/4/2008 In w
| progress | 3
¥ Advancing Your Service Expertise - CUST0104 /g Available w @
* Balanced Scorecard Workshop El | | @
* Bridge the Expectations Gap - CUST0173 g Available w
T stey
¥ Electrical Safety Awareness - SAH0419 A Available Go to Content d
» General Employee Privacy Awareness 5] [ Availableir W T
* HPDM Works for You B | Available | w
Records per Page | 10 [V] Page: 12 «Pre | Next» (16 total records) v

| &] Done 2 @ Internet

Mr. LMSUSER's learning plan shows the list of available courses.

& The Action column of the Learning Plan is important in determining what courses
have content that can be launched from your learning plan.

For example, the Go to Content button in the Action column indicates Mr. LMSUSER
needs to click this button to begin the course.

If this button is not available for a training item, it means the course does not have any
currently active online content for the training.

Mr. LMSUSER clicks the Go to Content button for “General Employee Privacy
Awareness.”
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Step 3 — Click on the active link under Content Structure to
launch or open content

A WAIHS Eerirniing = Lripping = HEG = Caplegpiedirteniire = flidrogoic lniariz o2 mlorar ‘_J L_J ﬂi
: File Edit View Favorites Tools Help ,'f
T : : »

: QBak - ¥ [ @ S search T Favorites £ L ¥ : Links

: Address | https: /jmww Ims.va,gov fplateay/user learring/dispatchl earningPlanActions.do [Fl> K8

VA Learning Management System

ome USER SER

Go | 7 Help | [ Logout

Learning Career

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History = Record Learning = SF-132 Requests

Online Content Structure d

General Employee Privacy Awareness
WA 32755

Revision:

4/28/2006 01:16 PM EST

Online Content Structure
slep ¢ t

[E) VWA General Emplovee Lesson

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

&] pone 2 @ Internet

The Online Content Structure screen appears. A link (or links) to launch the online
content for the course is shown here.

& Note that the number of links and content that is shown varies for each course.

Also: Depending on the way a course is designed, you may find that some of the content
links are grayed out and cannot be accessed. This means the Content Objects must be
completed in sequence.

To begin this course, Mr. LMSUSER selects the “VVA General Employee Lesson” link.
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A WALHS Learmngielearnigeeblan = Gontent Strllctite =it osoftinteniet: Eploren J J a“

: Fle Edit View Favorites Tools Help ",'

b 7 . 3 ] »
QBack ~ M & | O search Favorites 42 L g Links

: Address @htms:..","'N'A"J\"Ims.va‘govfplaDeaujuserﬂearningfdispaﬁLearningPIanAcﬁons.do 'lj Go

-4 Plates Gontent: WiappeEre MIET oSOl tennelEXpl onerd d \_’i ﬂ
5 = £ T

VA Lear“ : File Edit View Favorites Tools Help

GO | 7 Help | 0 Logout

P @PBack ~ O ¥ & @ S search <% Favoites )
T o [T
= : Address @http:j'fu\'ww.vcampus.comf\rascormlmscontentf’main_conbent_‘i!‘ii 3G =N

* Learning Plan * Learning Cale1 dLearning = SF-182 Requests

Select your Display Mode:

Online Content Stri StaRAdEdVEEsIon |

General Employee Privacy Awarens Accessibility Version (Section 508 Compliant)
WA 32755
Revision: 4/28/2006 01:16 PM E}

@ javascriptilaunchCrossDomainContent{contentWindow',' fplateau’, 2040254 20263,

Do not close this page or navigate from this page while you are working with
online content. Some content may rely on this window to save your progress.

When you have completed the content, you can relaunch the content or use the
menus or the links below to navigate elsewhere.

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

»{E javascript:launchCrossDomainContent{contentWindow',' fplateau’,'2040254',' 20263 varLaunchFile2040254M20263); é ® Internet

The training course automatically launches in a new window.

& Note: Each course is unique, so once a course is launched, all VA LMS users
should follow the course directions to proceed with the training as it was designed.

Warning: Once a course is launched, pay careful attention to the message
displayed on the VA LMS window.

Do not close this page or navigate from this page while you are working with online
content. Some content may rely on this window to save your progress.

Make sure you follow course directions for exiting the course to ensure that progress and
status are correctly recorded.

For this tutorial, Mr. LMSUSER clicks the content window’s Close [X] button.
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A WALHS Learmngielearnigeeblan = Gontent Strllctite =it osoftinteniet: Eploren L.i ;-_il %‘

: Fle Edit View Favorites Tools Help "f

g . ] »
QoBack » O - [ [&) @ O search tFavorites £ - s B ¥ Links

: Address @ https: ffwww.Ims.va.gov plateau juser learning/dispatchLearningPlanActions.do [j Go

VA Learning Management System

Welcome USER 03 LMSUSER || Home || Search Catalog Go | 7 Help | I Logaut

Learning

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Online Content Structure |

General Employee Privacy Awareness
WA 32755
Revision: 4/28/2006 01:16 PM EST

Do not close this page or navigate from this page while you are working with
online content. Some content may rely on this window to save your progress.

When you have completed the content, you can relaunch the content or use the
menus or the links below to navigate elsewhere.

Privacy Statement | Security Statement | Accessibility | Disclaimer | Contact Us

@ javascript:launchCrossDomainContent{contentWindow',' fplateau’,'2040254',' 20263 varLaunchFile2040254M20263); é ® Internet

The content window closes and you return to the Online Content Structure screen.

From here, you may select the Return to Content Structure button to access other content
for this course.

Or, you can use the VA LMS navigation features to continue working in the VA LMS.
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Task 7 — Removing Items from your Learning Plan

Step 1 — Click the Learning link

—

@ vASSHearigiet ensorial S pme s crosotid nienrel i pl oner

Fle Edit View Favorites Tools Help

i QBack - € CEE W O Search 77 Favorites 48 ~ B f

: Address @htﬂ:s:f{w' . Ims.va. gov fplateau fuser jpersonal fviewPersonalHome. do

VA Learning Management System

Personal Learning

slep

* Home * Approvals =

Welcome USER 03 LMSUSER wald

2/19/2008

Please UPDATE YOUR PROFILE! Alerts
@ vou have averdue l=arnings
To ensure automatic notifications are properly processed by the VA-LMS =
(e.g., learning assignments, registration approvals), click the hyperlink Catalog
abowve upon first use of the VA-LMS and enter your worle email address e S . 3 3
and the name of your supervisor. Please review your entire Profile View all aa-a!\ahla '”SFr“CtDr'IEd items»
pericdically to update the information as changes occur. View all available online itemsa

Browse Catalog=
Get the Most from Your Learning Management System

Visit the Inside LMS communications web site, the singular source of Learning Plan w Learning Plan

information and guidance for the national audience of both the learners
and those responsible for Va LMS administration. You can expect to find
thorough up-to-date coverage of announcements, policies, training, and Configuring the Open Shortest Fath First

H 8/30/2007
initiatives based on your needs. Protocol - 120082_eng
Testing and Instrumenting C# Applications - .
109340_eng
Alerts TEST ITEM a
The Alerts section provides important status notifications regarding WHA Privacy Policy Web Training -H 2/4/2009
assigned learning events. Advancing Your Service Expertise - 4
CuUSTO104
Learning Plan
The Learning Plan is the list of assigned training. Learners can add
optional items to their Learning Flans, register in instructor-led items,
and launch enline content from the Learning Plan. ‘urriculum Status w Go to Curriculum Status

Curriculum Status

TEST Domain Mandatory Training
The Curriculum Status functionality provides learners with a =
—t PR S R o MR i) 1c

P_;] https:/, Ims.va.gov/plateau/user fcatalog/createSearchResults, do?studentID =L MSUSER., USERD3328instructorLed=true&searchType =5IM é ® Internet

The VA LMS gives users many tools and resources to help them manage their learning
plan. This includes the ability to remove self-assigned training items from the learning
plan.

To remove self-assigned training items from the learning plan, click the Learning link on
the Main Menu.
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Step 2 — Click the Trash Can icon in the Remove column

@ WA Udi Lenming = E=sipgiinie = Bl = ilie rosufc J'uiernef Exploren Lj L-_;I %‘

: File Edit View Favorites Tools Help e

C QBack v O - [| @) b O search orFavories £ - s B ¥ s T

. : Address @ https:/fwww.Ims.va.gov/plateau fuser learning/getLearningPlanAction. do L;] £d o
A]

VA Learning Management System

Welcome USER 03 LMSUSER | Home | Search Catalog Go | 7 Help | I Logaut

Learning Catalog

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Learning Plan 7

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Plan by: | None Ej Field Chooser

[Expand All] [Collapse All]
5
s

i

Learning Plan

Ttems: Required:
Required By o Status Actior Remove

0 5302007 | Avaiable | Y

Configuring the Open Shortest Path First Protocol - 120082_eng

|3

B
» Testing and Instrumenting C# Applications - 109340_eng B O :s/30 7 Available Go to Content
» TEST ITEM 8 | @11/13/2007 | Mustbe | FESSESEEITE
| registered
*» VHA Privacy Policy Web Training B 2/4/2009 In w
| progress i |
» Advancing Your Service Expertise - CUST0104 “f Available w sten
» Balanced Scorecard Workshop Bl | I @ -I
} Bridge the Expectations Gap - CUST0173 B Available w I
* Electrical Safety Awareness - SAH0419 ‘B Available Go to Content |G !
*» General Employee Privacy Awareness B In W @
| | progress
* HPDM Works for You A Available w
Records per Page | 10 [v] Page: 1 2 =Pre | Nexts (16 total records) B
:El Done é #® Internet

For this tutorial, you see the Learning Plan for our fictitious training user, Mr.
LMSUSER, who needs to remove an item from his learning plan.

Note: You may only remove items that you have added to your learning plan.
You can recognize these items by the trash can icon in the Remove column of your
learning plan.

Mr. LMSUSER added this course himself, so the trash can icon is visible.

To remove this item from his learning plan, he clicks the trash can icon in the Remove
column for the desired course. In this case, the “Balanced Scorecard Workshop” course.
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Step 3 — Click the OK button
G

: EN 3 : o : »
QoBak - O H = fo | O search <rFavorites £ (- ] 4 : Links
: Address :@ https:/fwww.Ims.va.gov/plateau fuser learning/getLearningPlanAction. do Q Go

IVA Learning Management System

USER 03 LMSUSER | Home | Searc

Welcome GO | 7 Help | [ Logout

Learning

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Learning Plan

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Plan by: | None @ Field Chooser &
[Expand All] [Collapse All] -
- Micr

ft Internet Exalorer x|

Learning Plan ¥‘{) Please confirm you want to remove the item.

Configuring the Open Shortest Path Fi step el 0a7 | Available w 3 W l

Testing and Instrumenting C# Applic;

-

-

= T—errtony | Avaieble | NS
» TEST ITEM & | ®@11/13/2007 | Mustbe | ISR
| registered
*» VHA Privacy Policy Web Training B 2/4/2009 In
| progress | i
» Advancing Your Service Expertise - CUST0104 -H Available
*» Balanced Scorecard Workshop B
» Bridge the Expectations Gap - CUST0173 B Available @
* Electrical Safety Awareness - SAH0419 B | Available @ |
*» General Employee Privacy Awareness g In @
1 | BrOoress ]
* HPDM Works for You B Available w
Records per Page | 12 Q Page: 12 =vious | Nexts (16 total records) =
a https: f[fwww.Ims. va.gov/plateaufuser learning fgetLearningPlanAction.do # é ® Internet

A dialogue box appears, confirming Mr. LMSUSER wants to remove the item from his
training plan. He clicks the OK button.
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F@"‘f;\-!u Eoipniin

=15]%)

learning=Plan S MiGhosoTilnt:

I File Edit View Favorites Tools Help f("
S P e ~ ' = I: 1 B
C QBack - O - W @) | Psearch drFavories 8 (- & @ ¥ : Links
: Address @ https:/fwww.Ims.va.gov/plateau juser learning/dispatchLearningPlanActions.do . Go

B

IVA Learning Management System

Welcome USER 03 LMSUSER || Home | Search Catalog Go | 7 Help | [ Logout

Learning

* Learning Plan * Learning Calendar * Current Registrations = Curriculum Status = Learning History * Record Learning = SF-182 Requests

Learning Plan 7

This page displays the complete list of the items specifically assigned to you based on your learning needs. The list includes items that you are
required to complete on a recurring basis as well.

Group Plan by: | None Field Chooser B
[Expand All] [Collapse All]

Learning Plan Ttems: [ [¥] Required: [
Title Type | Required By 4| Status Action Remove
* Configuring the Open Shortest Path First Protocol - 120082_eng ‘4 | @ a/30/2007 Available to Content ||
» Testing and Instrumenting C# Applications - 109340_eng ‘A O 5/30/2007 | Available Go to Content |
» TEST ITEM 8 | @11/13/2007 RIE=S-LMN R cquest Schedule
| registered |
* VHA Privacy Policy Web Training B 2/a4/2009 In Go to Content
| progress | |
» Advancing Your Service Expertise - CUST0104 i) Available Go to Content
» Bridge the Expectations Gap - CUST0173 B | Avzilable | to Content ||
» Electrical Safety Awareness - SAH0419 B Available Go to Content
} General Employee Privacy Awareness ‘A In Go to Content =
progress |
* HPDM Works for You A Available Go to Content
» IS0 Incident Flowchart ‘B Available Go to Content
Records per Page | LU_@:: Page: 12 «Previous | Nexts (15 total records) @
@ https: ffwww.Ims. va.gov/plateaufuserlearning fdispatchLearningPlanActions. do # é ® Internet

The Learning Plan page refreshes and the item is no longer on the Learning Plan.

Now that the course has been removed, Mr. LMSUSER can log out of the VA LMS or
continue using the VA LMS as needed.

This completes the process.

May 2008 v1.0
Prepared by VALU IT NT&EO and EES

Page 44 of 47




VA LMS Web-Based Tutorial Support Material — Process Reference

Your VA LMS Learning Plan Step by Step Guide

Task 1 - Accessing and Viewing Your Learning Plan
1. Click the Learning link

i Instructor Led training icon: training that is directed and led by an
instructor.

@ Online training icon: training that is online.

(el

Blended training icon: training that is both instructor-led and has online
sections.
B Other training icon: training that is not instructor-led or taken online.
e Required By column: lists date item must be completed by.
e Status column: indicates training item status (in progress, available, etc.)
e Action column: provides buttons for available actions for each item (Go to
Content, etc.)

e Remove column: displays trash can icon for courses that can be removed.

] Trash Can icon: clicking this icon will begin the process of removing an
item from you learning plan.

Task 2- Adding items to your Learning Plan using the Search
Catalog tool

1. Type the word you wish to search in the Search Catalog field

2. Click the Go button

3. Click course title to obtain more information about the course

4. Click the Add to Learning Plan button or Go to Content button as appropriate

Task 3 — Adding Items to your Learning Plan using the Browse
Catalog

1. Click the Catalog link

2. Click on the appropriate subject area for your search

3. From the drop down of the main subject area, select the topic link that is most
representative of the training you are searching for

4. Browse available training items

5. Click the Add to Learning Plan button to add desired courses to your Learning
Plan

May 2008 v1.0 s Page 45 of 47
Prepared by VALU IT NT&EO and EES ~ W\Unhersty



VA LMS Web-Based Tutorial Support Material — Process Reference

Task 4 - Adding Items to your Learning Plan using a Simple
Catalog Search

1. Click the Catalog link

2. Click the Simple Catalog Search link in the Sub-Menu

3. Type in keywords for your search

4. Check only the types of training you want returned in your search results

5. Click the Search button

6. Look throughout the search results returned based on your search and locate
desired training item

7. Click the Add to Learning button

Task 5 - Adding Training to your Learning Plan using the
Advanced Catalog Search

1. Click the Catalog link

2. Click the Advanced Catalog Search link in the Sub-Menu

3. Complete the Keywords information section as appropriate for what you know
about the course you are looking for

4. Set the Search Options section criteria as appropriate for the advanced search
you are requesting

5. Click the Search button

6. Click the Go to Content button to add item to your learning plan immediately or
click the Add the Learning Plan button to add the training to your learning plan
and view the content later

Task 6 — Launching Training from your Learning Plan

1. Click the Learning link
2. Click the Go to Content button
3. Click on the active link under Content Structure to launch or open content

Task 7 —Removing Items from your Learning Plan

1. Click the Learning link
2. Click the Trash Can icon in the Remove column
3. Click the OK button

This completes the task.

Resource Information

e The web-based demonstration of the process can be found at the following web
address: http://www.insidelms.va.gov/wbt/004-YourLearningPlan/YourLearningPlan.htm

e To access additional VA LMS training resources, please visit
http://www.insidelms.va.gov/userRoles/vaLMS-user-notebook/vaL MS-notebook-
user.shtm

e The InsideLMS website provides up-to-date information, resources and tools for
all VA LMS users at http://www.insidelms.va.gov.
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Please send questions, comments, or requests for additional information regarding
this training to the VALU_LMSTrainingGroup@va.gov.
(VALU_LMSTrainingGroup@va.gov)
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